IMTPUJIOXEHUE

YTBEPX/EH
MTOCTAHOBJICHUEM aJMUHUCTPALINU
HoBommarHupoBCKOIro CenbCKOro
roceseHus JICHMHrpaJaCckoro panoHa
oT Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
IMPEAOCTABJIEHMA MYHULMITAJIBHOU YCIIYI'U
«IIpucBoeHue, U3MEHEHUE U AHHYJIUPOBAHUE APECOB »

Paznen 1.OBILLUE ITOJIOXEHUA

1.1. AIMUHUCTpPAaTUBHBIA pPEIAMEHT MO MPEAOCTABICHUIO MYHULUNAIbHOM
ycanyru «lIpucBoeHne, HM3MEHEHUWE W aHHYJIUPOBAHHUE aJpecoB» (manee -
aIMUHUCTPATUBHBIA pErJIaMEHT) ONpEeAeseT CPOKU U IMOCIeI0BaATEIbHOCTh
NEeUCcTBUI (aAMUHHUCTPATUBHBIE MPOLEAYPHI) IPU MPEAOCTABICHUH MYHUIIUNAIBHOM
YCIIYTH (J1ajee - MyHULUIIAaJIbHas yCIIyTa).

AJIMUHUCTPATUBHBIA PEMIAMEHT pa3pa0dO0TaH B IIEJISIX MOBBIIICHUS KayecTBa
MPEAOCTABICHUS U JOCTYITHOCTH MYHHUIIMIAIBHBIX YCIYT U CO3JaHUsI KOM(OPTHBIX
YCJIOBUH ISl TOJTyYaTesiel MyHUITUTIAIbHBIX YCIIYT.

1.2. Kpyr 3asButeneil.

[Tony4arensiMu MyHUIIUTIATLHOM yCIyTH (Aaliee - 3assBUTEIN ) SIBISIOTCS:

- (usuveckue UM IOPUIMYECKHE JIHMIA, JUOO HX YMOJHOMOYEHHBIE
IIPEJICTaBUTEIIH.

1.3. Tlopsimox nHGOPMHUPOBAHHUS O MYHHUIIMITAIILHON yCITyTE.

NudopmupoBanue o mMpenocTaBieHUd MyHUITUTATHHOW YCIIYTH, B TOM YHCTIE
0 MECTOHAXOXJICHUH U rpaduke pabOThl MyHUIIUITAIEHOTO OOKETHOTO YUPEKICHUS
«MHOTOPYHKITMOHATBHBIA IEHTP MpEeI0CTaBICHUS TOCYAapCTBEHHBIX U
MyHULIMOANBHBIX yeryr» (nanee - M®Il) u Anmunuctpanuu HoBomiarHHPOBCKOTO
celibCKoro rmnoceneHus JleHuHrpajackoro paioHa (mainee — AJIMUHHUCTpAIs),
OCYLIECTBIISETCA:

1.3.1. B M®II:

- IIpU JINYHOM OOpallleHUH;

- mocpenctBoM MHTEpHET-CcaliTa - www.Len mfc@mail.ru; www.lenmfe.ru;

- renedona — 8(86145) 37898

1.3.2. B AxMuHucCTpamuu:

B YCTHOU (hopme mpu TUIHOM 0OpaIieHIH;

C UCTIOJIb30BaHNEM Tee(hOHHOU CBS3H;

0 MUCHbMEHHBIM OOPAIICHUSIM.

1.3.3. [TocpencTBoM pazmenieHus nHdpopManuu Ha opunnamsHoM MHTEpHET-
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noprajie ajiMUHUCTpauuu HOBOMIATHUPOBCKOTO CEJIbCKOTO MOCEJEHUS
JlenuHrpagckoro paiiona, aapec opunuanbHOTro cauTa
-http://HoBOTIIATHUPOBCKOE.P.

1.3.4. IlocpencTtBoM pa3menieHuss uHbopmanuu B (deaepanbHOU
rocyaapcTBeHHONW MH(GOPMAIIMOHHON cucTeMme «ENUHBIN MOopTal TOCyAapCTBEHHBIX U
MYHUIIUTIATBHBIX yeIyT (QyHKIMiA)»: www.gosuslugi.ru (nanee — [Topran).

1.3.5. TlocpenctBoM pasMemieHuss HHGOOPMAIMOHHBIX CTeHI0B B M®Il nu
ADMUHUCTpaLIU.

1.4. KoHCynsTHMpOBaHME MO BOINPOCAM MPEIOCTABICHUS MYHULUNAIBHOU
YCIIYTH OCYLIECTBISETCS OECIUIATHO.

CrienHanucTt, OCyIIEeCTBISIIOUIUMN KOHCYIBTUPOBaHUE (IOCPEACTBOM TenedoHa
WIM JIMYHO) MO BOINpPOCaM MPEAOCTABICHUS MYHHUIMNAIBHONW YCIYyTH, IOJKEH
KOPPEKTHO ¥ BHUMATEIHHO OTHOCUTHCS K 3aSBUTEIISIM.

[Ipu KOHCYJIBTHpPOBAHUU MO TeNePOHY CHEUUATUCT JIOJDKEH Ha3BaTh CBOKO
dbaMunuoo, UM U OTYECTBO, JODKHOCTb, a 3aT€éM B BEXJIMBOM (opMe 4YeTKo U
noApOOHO MPOMHGOPMHUPOBATH OOPATUBILIETOCS MO0 HHTEPECYIOIIUM €0 BOIIPOCAM.

Ecnu cnenmanuct HE MOXET OTBETUTH Ha BOMPOC CAMOCTOSITENBHO, JIMOO
MOJITOTOBKA OTBETa TPEeOyeT MPOMOJDKUTEILHOTO BPEMEHHU, OH MOXKET MPEAJIOKUTh
oOpaTuBIIEMYCS JIUIy OOPaTUThCS MUCBMEHHO MO0 HA3HAYUTH JPYroe yIoOHOe s
3aMHTEPECOBAHHOTO JIMIIA BpeMsI JIJIsl TIOydeHus nH(popmaiuu.

Pexomengyemoe Bpems ans TenedoHHOro pasroBopa He Ooinee 10 MuHyT,
JUYHOIO YCTHOTO MH(OPMUPOBaHHUS - HE Oosee 20 MUHYT.

NuauBuayanbHOe MUChMEHHOE MH(QOPMHUpPOBaHHE (MO AIEKTPOHHOM MOYTE)
OCYLIECTBISIETCSA MyTEM HaIpaBJICHMs IEKTPOHHOIO MHChbMa HA aApec ANEKTPOHHON
MOYTHI 3asIBUTENIS U IOJKHO COJIEPKATh YETKUN OTBET HA MOCTABJIEHHBIE BOPOCHI.

1.5. MadopManmoHHbIe CTeH b, pa3MenieHHbie B M®Il u1 A MuHuCTpanun
Yy4acCTBYIOLIUX B MPEJOCTABICHUN MYHUIIMITAIbHON YCITYTH, JOJKHBI COJIEPHKATh:

pexuM paboThl, aapeca M®PI[ um AamMuHUCTpauM TPEOCTABISAIONIUX
MYHHUIUTATBHYIO YCIYTY;

anpec odunuansHoro HHTepHeT-mopTana AJIMHUHUCTpAIUU, agpec
AIIEKTPOHHOM MOYTHl A IMUHUCTPAITUH;

MOYTOBBIE ajpeca, TeinedoHbl, damuiauu pykopoauteneid MODI[ u
AJIMUHHCTpAIAHA, TIPEIOCTABISIOMNUX MYHHUITUTATBHYIO YCIYTY;

MOPSAZOK TIONYYEeHUs KOHCYJIbTAlMA O MPEJOCTABICHUU MYHHUIIUIAIBHON
YCIIyTH;

MOPSIIOK U CPOKH MPETOCTABICHUS MyHUIIUIATBHONW YCITYTH;

oOpa3Lpbl 3a4BJICHUNA O MPEJOCTABICHUN MYHHUIIMIAIbHONW YCIYTH U 00pa3Lbl
3aMOJIHEHUS TaKUX 3asBJICHUN;

nepeyeHb JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHNUS] MyHUIIUTIATIBHOM
YCIIyTH;

OCHOBAaHMS IS OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOAUMBIX JJIs
MPEIOCTaBIICHUS MYHUITUTIATLHON YCIYTH;

JoCyneOHbI (BHECYACOHBIN) MOPSIIOK O0XKAJIOBAaHUS PEIICHUNA W JCUCTBUI
(6e3meiicTBus) opraHa, MPEIOCTABISIONIETO MYHHUIIMIIAIBHYIO YCIYTy, W OpTaHa,
Y4acTBYIOIIETO0 B TMPEAOCTAaBICHUM MYHHUIIUTAIBHON YCIyTH, a Takke UuX
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JOJPKHOCTHBIX JIMI] 1 MyHUIIUITAJIBHBIX CIY>KAIUX;

HHYI0 UHPOPMAITUIO, HEOOXOIUMYIO JJIsI MOTYYCHUSI MYHUIIUTATIBHON YCITYTH.

Takas sxe uHpopmanus pasMemiaercs Ha opuuuansHoM MHTEpHET-oprane
agMUHUCTpaun HoOBOMIATHUPOBCKOTO CEJIBCKOTO TNocesneHus: JIeHWHrpaackoro
paiiona (http://HoBomiataupoBckoe.pd) u caiitte MOI] (www.lenmfc.ru).

1.6.Mudopmaruisi 0 MECTOHAXOXKACHUH U Tpaduke padoThl yIOTHOMOYEHHBIX
OpPraHOB U aJIpeca UX MECTOHAXOXKICHHUSI:

MynununaibHOe OIOMKeTHOE yupexkaeHne « MHOTOMYHKITMOHAIBHBINA TIEHTP
MPEAOCTABICHUS TOCYIAPCTBEHHBIX W MYHULMNAIBHBIX YCIYT» MYHHUIUIAIBHOTO
oOpazoBanusi Jlenunrpajackuit paiton - 353740, cranuna JleHuHrpajackas, ynauia
Kpacnas, 136, A.

DIIEKTPOHHBIN aJIpec Len mfc@mail.ru

OdurnmansHbIl calT www.lenmfc.ru
Tenedon 8(86145) 3-78-98
daxkc 8(86145) 3-78-98

I'paduk mpuema rpaxkgad Mo BOMpPOCAM MPEAOCTABICHUS MYHUIUIAIBLHOM
yciryru B MOIL:

Jlenb HEnEenn Bpems mpuemaBpems BbIaauuBpems o0OpaboTku ¥
3asBJIE€HUU HBANPALIMBAEMBIX yueTa oOpameHui
NOKYMEHTOB O THOKYMEHTOB BasiBUTEIICH
3asiBUTEIIEN (MOTHBUPOBAHHBIX

OTKAa30B) 3asBUTEJISIM

ITonenenbHUK, c 8-00 mo 18-00 c 8-00 mo 18-00 c 8-00 mo 18-00
BTOPHUK, YETBEPT

Cpena c 8-00 1o 20-00 c 8-00 mo 20-00 c 8-00 no 20-00
[IaTauna c 8-00 1o 16-00 c 8-00 no 16-00 c 8-00 no 16-00
Cy660oTa c 8-00 no 13.00 c 8-00 o 13.00 c 8-00 o 13.00

Az[pec MCCTOHAXOXKACHUA MCITIOJTHUTCIIA MYHHHHHaHBHOﬁ YyCIIyTH:

AngMuHuctpanus HoOBONIaTHUPOBCKOTO CEJIBCKOTO IOCEIEHUSA
Jlenunrpanackoro paiiona — 353766, KpacHonapckuii kpai, JICHUHrpaJacKuid panoH,
cranuua Hosonnatauposckas, ynuna CoBeToB, 10M 42.

DNEeKTPOHHBIN aJipec novoplat sp@mail.ru
Tenedon 8 (86145) 8-83-88
daxkc 8 (86145) 7-86-67

I'paduk mpuema rpaxkgaH Mo BONPOCAM MPEAOCTABICHUS MYHULUIAIBHOM
YCIYTd B AAMUHUCTPALIVN:
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Jlenb Henenu Bpems npuema rpakian

[TonenenpHUK 8.00-16.12 (mepepsni 12.00-13.00)
BropHuk 8.00-16.12 (mepepsiB 12.00-13.00)
Cpena 8.00-16.12 (mepepriB 12.00-13.00)
YeTsepr 8.00-16.12 (mepepsri 12.00-13.00)
[Tarauna 8.00-16.12 (mepepsni 12.00-13.00)

Pasnen 2.CTAHJIAPT ITPE[JOCTABJIEHWA
MYHUIUITAJIBHOU YCIIYI'1

2.1. HaumenoBanue MyHununaibHoi ycinyru: «IIpucBoenue, usmMeHeHHe U
AHHYJIMPOBAaHUE aJPECOBY.

2.2 1lpenocraBienne MyYHUIMIIAJIBbHONW YCIAYTH OCYIIECTBISETCS
AnMuHUCTpanuen (OTBETCTBEHHBIN UCTIONHUTENb) P YYACTUH:

-¢punmnana locymapcTBeHHOro yHuTapHoro mnpeanpusatus KpacHomapckoro
kpas «Kpanrexunsenrapuszanus - Kpaesoe bTH» no Jlenunrpaackomy paiionys;

-Jlenunrpanckoro otraena YnpaBieHus DenepanbHoil ciyxObI
roCcyJapCTBEHHOW perucrpanuu, kaaactpa u kaprorpadpuu no KpacHomapckomy
Kparo.

2.3. ampenieHo TpeOOBaTh OT 3asBUTENSI OCYILIECTBICHUS JEUCTBUM, B TOM
YKCJIe COMIACOBAaHUU, HEOOXOMUMBIX JUIsl TMONMYYEHUS MYHHUIIMNAIbHOW YCIYTH U
CBSI3aHHBIX C OOpallleHMEM B WHBIE TOCYJapCTBEHHbIE OpPIraHbl M OpraHU3alUH, 3a
VCKJIFOYEHUEM TOJIyUECHHSI YCIIYT, BKIIFOYEHHBIX B IIEPEUYEHb YCIYT, KOTOPBIE SBISIOTCA
HEOOXOMMBIMU U 00s13aTENIbHBIMHU ISl IPEIOCTABICHNUS MyHUIUITATIBHOM YCIIYTH.

2.4.0nucanue pesyaprara NpeAoCTaBICHUS] MyHULIIUITAIBHON YCITYTH.

Pe3ynbraToM npenocTaBieHus MyHULIUIIAIBHON YCIYTH SIBISETCS Bblada

- TOCTAHOBJEHHSA aJIMHUHUCTpanuu HOBOMIATHUPOBCKOIO CEIBCKOTO
MOCEJEHUSI O MPUCBOCHUU OOBEKTY aJpecalid ajpeca WM aHHYJIUPOBAHHM €ro
aapeca;

-pemieHuss 00 OTKa3e B NPHUCBOCHUM OOBEKTY aJpecaluy ajapeca WiIH
aHHYJINPOBAaHUHU €T0 aJipeca.

2.5. CpoK npe1oCTaBIeHUS! MyHULUIAIBHON YCITyTH.

Cpox mpenocTaBlieHUs] MYHHUIIMNAIbHOW YCIYrd cocTaBisieT He Ooseel8
pabouux JHEH, NMpUYEeM B YKa3aHHBIM CPOK HE BXOAST CPOKH IPEIOCTABICHUS
uH(MOpMAIK ¥ MPOBEACHUS PETUCTPAIIMOHHBIX JTEUCTBUI CTOPOHHUX OpraHU3aIINM,
YKa3aHHBIX B TyHKTE 2.2. HACTOSAMIETO AJIMUHUCTPATUBHOIO PEIIaMEHTA.

2.6. ITpaBoBbIE OCHOBaHUS AJIs IPEAOCTABICHNUS MYHULUIIAJILHON YCIYTH.

2.6.1. Konctutynus Poccniickont denepanny;

2.6.2.®enepanbubiii 3akoH 0T 06 okTs10psa 2003 roga Ne 131-®3 «O06 obOuux
IIPUHLHNAX OPTaHU3aLMK MECTHOTO camoylpasieHus B Pocculickon @enepanumy;

2.6.3. ®enepanbHbiii 3akoH oT 02 maga 2006 roma Ne 59-03 «O mopsiake
paccMoTpeHust oOpainieHuit rpaxaan Poccuiickoit denepanumny;

2.6.4. Ilocranosnenue IIpaButennctBa Poccuiickoit @enepanuu ot 19 HosOps
2014 rToma No 1221 «OO0 yTBEepXJICHUW TpaBWJI TPUCBOCHUS, W3MEHCHUS U
AHHYJIMPOBAHUS AIPECOBY.
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2.7. VicuepnibIBaromiuil nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C HOPMATUBHBIMHU IIPABOBBIMU aKTaMU ISl TMPEIOCTaBICHUS MYHUIIUNATbLHON
YCIIyTH.

2.7.1. lokyMeHTbI U uH(pOpMAILIKsl, KOTOPbIE 3asBUTEIb JOKEH MPEICTaBUTh
CaMOCTOSITEIBHO:

-3a8BJICHUE O NPEAOCTABICHUM MYHHIIMIAIBHONW YCIYTH YCTAaHOBIEHHOTO
obpasna;

-JIOKYMEHT, YI0CTOBEPSIOUIUNA TUYHOCTD 3asIBUTEJIS;

-[PaBOYCTAHABIMBAOIINE U (WJIH) MPaBOYJAOCTOBEPSIOIIME JTOKYMEHTHI Ha
00BEKT (0OBEKTHI) aApecaliy;

-B ciaydae oOpaumjeHus NpeaACcTaBUTEJNs 3aABUTENsA, JOKYMEHT,
MOJITBEPKAAIOIIMI MTOTHOMOUHS MPEACTABUTENS MPaBooOIaaaTes;

-B ciaydyae oOpalieHus NOpeaAcCTaBUTENsd 3aABUTEJNIS], JOKYMEHT
YAOCTOBEPSIOLINN TUYHOCTD MPEACTABUTEISL.

2.8. 3asBieHNe U CKAHUPOBAHHBIC KOMUU JOKYMEHTOB, YKa3aHHbIE B MyHKTE
2.7.1., MOTYT OBITh MO/IAaHBI 3aIBUTENIEM B DJIEKTPOHHOU (pOpMe Mociie perucTpanuu B
denepanbHOl TOCynapcTBeHHOM uWHMOpManuoHHoON cucteme «EmuHbiii mopran
rOCY/IapCTBEHHBIX U MYHULIMIATbHBIX YCIYT».

2.9. HcuepnbpiBalomMil NepedYeHb JTOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHUM C HOPMATUBHBIMU MPABOBBIMU aKTaMH [UIsI MOPEIOCTaBIICHUS
MYHULIMIATBHON YCIyTH, KOTOPhIE HAXOIATCS B PACHOPSIKEHUHM TOCYIapCTBEHHBIX
OpraHOB, OpPraHOB MECTHOI'O CaMOYIIPABJIECHUS M WHBIX OPraHOB M OpraHU3alUi,
YYACTBYIOILIMX B MPEAOCTABICHUH MYHUIUNAIBHOM YCIYIM U KOTOpBIE 3asBUTEIb
BIIPaBE MPEICTABUTH:

-BhIMMCKa U3 EQWHOrO rocygapcTBEHHOTO peecTpa MpaB HAa HEABHKHUMOE
UMYIIECTBO U CAEJIOK C HUM O MpaBax Ha MpUoOpeTaeMblil 3eMeNbHbIN y4acTOK WU
yBegomiieHue o0 orcytcTBun B EI'PII 3anpamiBaemMbIX cBeIeHU;

-BBIMKCKAa W3 EJIWHOrO TocyqapCTBEHHOTO peecTpa IOPUIUYECKHX JHUI[ O
OPUIMYECKOM JIULIE, SBIISIFOLEMCS 3asIBUTEIIEM;

-BbIIIUCKAa K3 EIMHOro rocygapCTBEHHOIO peecTpa HWHAWBUIYATbHBIX
npeanpuHuMareaeii 00 WHAWBUAYAJIbHOM TMpEANPUHUMATENE, SBISIONIEMCS
3asIBUTEJIEM,;

-KaJlacTpOBbIE Macnopra OOBEKTOB HEIBUXKHMOCTH, CIEICTBUEM
npeoOpa3oBaHUsl KOTOPBIX SBISIETCA OOpa3oBaHHE OAHOTO M 0Oojiee OOBEKTa
aapecauuu (B ciaydae nmpeoOpa3oBaHUsi OObEKTOB HEJIBMKMUMOCTH C OOpa3oBaHHEM
OJTHOTO U 00JIee HOBBIX OOBEKTOB aApecallin);

-pa3pellieHue Ha CTPOMUTENBCTBO OOBEKTa ajpecauuud (MpU NPUCBOCHUU
azpeca CTposIIMUMCs 00beKTaM ajpecanuu) U (Wiau) paspelieHue Ha BBOJ OObEKTa
aZipecaliy B IKCIUTyaTaIuIo;

-CXeMa pAacIojioKeHUs O0bEKTa aJpecalid Ha KaJacTpPOBOM IUIaHE WM
KaJacTpOBOM KapTe€ COOTBETCTBYIOUIEH TEPPUTOPUM (B CiIydyae MPHUCBOECHUS
3€MEJIbBHOMY Y4acTKy aJipeca);

-KaJacTpOBbIN macmopT oObeKTa agpecaiuu (B ciaydae MPHCBOCHHS aapeca
00BEKTY ajipecalnu, MOCTAaBJICHHOMY Ha KaJacCTPOBBIN yUeT);
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-pellleHhe OopraHa MECTHOTO CaMOYIpPaBIEHHUS O TMEPEBOJAE KHUIIOTO
MOMEIICHHUSI B HEXHWIOC IOMEIIEHUE WM HEXHUJOro IOMEIICHUS B IKHUIOE
noMmenieHue (B cliydyae NPHUCBOCHUS TMOMEIIEHUIO aJpeca, HM3MEHEHUS H
aHHYJIMPOBAHUS TAKOTO aJpeca BCIEACTBUE €ro MepeBojia U3 >KUIIOTO MOMEIICHUS B
HEXXHUIJIOE TTOMEIIICHUE U HEXXKHUIIOTO TIOMEIIEHUS B KUJI0€ MOMEIICHHE);

-aKT MPUEMOYHON KOMHCCHH TIPH TIEPEYCTPOUCTBE U (WIIH) MEPEIIaHuPOBKE
MIOMEIIEHUS, MPUBOIAIMINX K OOpa3oBaHUIO OJHOTO W 0oJiee HOBBIX OOBEKTOB
aapecaru (B ciydae mpeoOpa3oBaHHsT OOBEKTOB HENBIKMMOCTH (TIOMEIIEHUMN) C
oOpa3oBaHUEM OTHOTO M 00JIee HOBBIX OOBEKTOB aJpecallim);

-KaJacTpoBas BbIHUCKAa 00 00BEKTE HEJBUKUMOCTHU, KOTOPBIM CHAT € y4eTa (B
Cllyyae aHHYJIMPOBAaHUS ajpeca 00beKTa ajpecalini);

-yBEeIOMJIEHUE 00 OTCYTCTBUM B TOCYAAPCTBEHHOM KaJacTpe HEABUKUMOCTH
3aMpaniMBaeMbIX CBEACHHM MO OOBEKTY ajpecalid B OpraHax rocydapCTBEHHOU
BJIAaCTH, OpraHax MECTHOTO CaMOYIpPaBJIEHUS U MOJBEJOMCTBEHHBIX
roCyJapCTBEHHBIM OpPTaHaM WJIM OPraHaM MECTHOT'O CaMOYIIpaBJICHUS! OpraHU3alHsIX,
B PACHOPSKEHUU KOTOPBIX HAXOASTCS YKa3aHHbIE IOKYMEHTHI (MX KOIMWU, CBEACHMUS,
coJieprKalluecs B HUX).

2.10. Yka3zannsie B myHKTe 2.9.1. TOKyMEHTBI MOTYT OBITh TPENCTABICHBI IO
COOCTBEHHOW WHUIIMATUBE 3asIBUTEIIEM CAMOCTOSITEIHHO.

2.11.B nensix moiyuyeHus: MyHUIIUIIAJIbHONW YCIIyTH 3asiBUTENN 0OpalaroTcs
C 3asIBJICHUEM U MPUJIOKEHHBIMU K HEMY TOKYMEHTAMU:

1)B M®II;

2)B AIMUHHCTpAIUIO;

3)uepes [loprai.

3asBIieHUE M HEOOXOJUMBIE JIOKYMEHTBI MOTYT IIO/IaBaThCsl 3asBUTEIEM B
BUJIe OYMa)KHBIX WJIH DJICKTPOHHBIX JOKYMEHTOB.

[IpenocraBneHue KOMuii TOKyMEHTOB HE JIOITYCKAETCs.

Komuu 1oxkymMeHTOB, HampaBisieMbIX IO IOYTEe, TPeOYIOT 00s3aTeIbHOTO
HOTapHAIbHOTO 3aBEPEHUSI.

DONEeKTPOHHBIE JOKYMEHTHI O(DOPMIISIFOTCS C NPUMEHEHHEM D3JIECKTPOHHOU
1 poBoi moAN¥CcH U HarpasistoTes yepe3 [loprai.

2.12. 3ampemaercst TpeOOBATh OT 3aBUTEIIS:

MpEACTABICHUS IOKYMEHTOB U MH(POPMAIIUU WU OCYILIECTBICHUS JECHCTBUH,
MPEACTABICHUE WIM OCYIIECTBIECHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
MPAaBOBBIMH aKTaMU, PETYJIUPYIOIMIMMHU OTHOIIEHHUS, BO3HUKAIONIUE B CBS3U C
MpeA0CTaBICHUEM MYHUIUIIAIbHON YCIYTH;

IpeACTaBICHUs JOKYMEHTOB M WH(OpMAIMH, KOTOPhIE B COOTBETCTBUHU C
HOPMAaTUBHBIMHM TPAaBOBBIMU akTaMu Poccuiickoit denepanuu, HOPMaTUBHBIMU
paBoBBIMU akTamMKu KpacHomapckoro kpasi 1 MyHUIIUMIIAIbHBIMU MPABOBBIMU aKTaMU
HaxXoJATCS B PACHOPSHKEHUHU TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMoOyTIpaBIeHHs U (UJIM) TTOJIBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM U opraHam
MECTHOTO CaMOYNIpaBJIEHHS OpTaHU3alMi, Y4YaCTBYIOLIUX B MPEIOCTABICHUH
MYHULIMNATbHBIX YCIIYT, 32 UCKIIFOUEHUEM JOKYMEHTOB, YKa3aHHBIX B YaCTU 6 CTATbU
7 ®epepanpHoro 3akoHa ot 27 wmions 2010 N 210-®3 «O06 opranu3amuu
MPEAOCTABIEHHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYI».
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2.13. HcuepnbplBaroliMii NEpPEeYEeHb OCHOBAHUW [JJI OTKa3a B IPHEME
JOKYMEHTOB, HEOOXOIMMBIX JIJISl IPEOCTABICHUSI MyHUIIUNAIBHOW YCIIyTH.

K TakuM OCHOBaHMSAM OTHOCATCS:

- ICTEYEHHUE CPOKA JEHCTBUS IIPENOCTABISEMBIX TOKYMEHTOB;

- IPE/ICTABJICHHE 3asIBUTENIEM JTOKYMEHTOB, O(DOPMIICHHBIX HE B COOTBETCTBUU
C YCTAHOBJIEHHBIM MOPSAKOM (HaJIM4YME WCIIPABICHUM, CEPbE3HBIX NOBPEKICHUN, HE
MO3BOJISIIOIIUX OJHO3HAYHO HCTOJIKOBaThb MX COJEp’KaHUE, OTCYTCTBHE OOpaTHOTrO
azpeca, OTCyTCTBUE MOANKUCH, TIe4aTu (MIPU HAJIMYUK));

-C 3asBJICHUEM O MPHUCBOCHUHU OOBEKTY aJpecaluu aapeca 00paTuioch JHIIO,
HE YKa3aHHOE B ITyHKTax 1.2. AIMUHHCTPATUBHOTO PETIIAMEHTA;

-OTBET Ha MEXBEJOMCTBEHHBI 3alpoOC CBUIETEILCTBYET 00 OTCYTCTBHH
JOKyMeHTa U (uWiu) HHPOpPMALUHM, HEOOXOAMMBIX MJIsI MPUCBOEHUS OOBEKTY
aZpecanny ajapeca WM aHHYJIUPOBAaHUS €T0 apeca, U COOTBETCTBYIOIINM JTOKYMEHT
He ObLI NIpelCTaBlieH 3asBUTENEM (MPEICTABUTEIEM 3asiBUTENS) MO COOCTBEHHOM
MHULATUBE;

-JIOKyMEHTbI, O05I3aHHOCTb IO MPEAOCTABICHUIO KOTOPBIX IJIsl MPUCBOEHUS
OOBEKTYy aJpecaldy aJpeca WM aHHYJIHPOBAHMUS €ro ajpeca BO3JIOKEHA Ha
3agBUTENS (NMPENCTAaBUTENs 3asBUTENA), BBIJAHBl C HApyLIEHHEM IMOPAAKA,
YCTaHOBJIEHHOTO 3aKOHOJAaTeIbcTBOM Poccuiickon denepannu;

-OTCYTCTBYIOT CIIy4al M YCIIOBUSL JUIsl MPHUCBOCHHUS OOBEKTY ajpecaiuu
aZpeca WM aHHYJINPOBAHUs €T0 aapeca.

O HanuMuMM OCHOBAaHMWM 17 OTKa3a B INpPHUEME JOKYMEHTOB 3asgBUTEIIS
uHpopmupyeT padoTHuk M®LI, OTBETCTBEHHBII 3a MPUEM JTIOKYMEHTOB, OOBSICHSIET
3asIBUTEINIO COJIEP>)KAHKE BBISIBICHHBIX HEJOCTATKOB B MPEAOCTABICHHBIX TOKYMEHTaX
U TIpeijiaraeT NpUHATh MEPHI [0 UX YCTPAHEHHUIO.

3asBUTENb BIpPaBE OTO3BAaTh 3asBICHHE, OOPATUBLIUCH C COOTBETCTBYIOIIUM
3asBieHneM B MOIL[. B sTtoM cily4ae JOKyMEHTBI, NPEIACTABICHHBIE 3asBHUTEIIEM
BMECTE C 3asBJICHUEM, B INOJHOM OObEME B TeUeHHE 5 pabouux JHEH MOoAJIexar
BO3BpAaTy 3asIBUTEIIO.

2.14. HcuepnblBaromiuii MepeYeHb OCHOBAaHUN JJs MPHUOCTAHOBICHUS
IIPEIOCTABIECHUS MyHULIMIIAJIBHON YCIYyTH.

OcHoBaHus 1Sl IPUOCTAHOBIIEHUS MPEJOCTABICHUS MyHULMIIAJIBHON yCIyTH
3aKOHOAATENbCTBOM Pocculickon denepanuy He NPeayCMOTPEHBI.

2.15. UcuepnbiBaromuii nepeyeHb OCHOBAHMUM JJIsI OTKa3a B MPEIOCTABICHUN
MYHUIUIIAIBHON YCIYTH:

- OTBET Ha MEXBEJOMCTBEHHBIH 3alpOC CBUIECTENBCTBYET 00 OTCYTCTBUU
JOoKyMeHTa u (uiau) uHPOpPMALUM, HEOOXOAMMBIX MJIsI MPUCBOEHUS OOBEKTY
aZpecanny ajapeca Wi aHHYJIUPOBAaHUS €ro aJpeca, U COOTBETCTBYIOIINM TOKYMEHT
He ObUI IpeJCTaBleH 3asBUTENEM (IPEIACTaBUTENEM 3asBUTENS) MO COOCTBEHHOU
MHULMATUBE;

- JIOKYMEHTBI, 00S13aHHOCTb IO MPEAOCTABICHUIO KOTOPBIX Ul IPUCBOEHUS
OOBEKTYy aJpecallid aJpeca WM aHHYJIHPOBAHHUS €ro ajapeca BO3JIOKEHAa Ha
3agBUTENS (NMPEACTAaBUTENS 3asBUTENA), BBIJAHBl C HApyLIEHUEM MOPAAKA,
YCTaHOBJIEHHOTO 3aKOHOAATeNbCTBOM Poccuiickon denepanuu;
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- OTCYTCTBYIOT CJIydyald W YCIJIOBHS JJii TPUCBOCHHS OOBEKTY ajpecaluu
aZpeca WM aHHYJIMPOBAHUS €To ajpeca.

2.16. IlepeueHb yciyr, KOTOpBIE SBISIOTCS HEOOXOIMMBIMU U 00s13aTEIbHBIMU
IUTSl IPEIOCTABIEHUSI MYHULIUNIATbHON YCIIyTH.

VYenyru, KOTOpbie SABJISIOTCS HEOOXOAMMBIMH U 00S3aTENbHBIMU IS
MPEAOCTABIEHUS MYHHUIIUIIAIbHON YCIYTH, OTCYTCTBYIOT.

2.17. Tlopsigok, pa3Mep U OCHOBAHMS B3UMaHHUS TOCYJapCTBEHHOW MOUUIUHBI
WJIA UHOM TJIaThl, B3UMAaEeMOM 32 MPEAOCTABICHUE MYHULIUIIAIBHON YCIIYTH.

[IpenocraBneHre MyHHUIMIIAIBHON YCIYyTH 3asBUTEISM OCYIIECTBIISIETCS Ha
0€3B03ME3/IHOM OCHOBE.

2.18. MakcuMalbHBIM CPOK OKHMIAHUSA B OYEPENH IIPU MOJAYE 3asBICHUSA U
MIPY MOJTYYEHUH PE3YJbTaTa NPEAOCTABICHUS MYHUIIUNIATLHON YCITYTH:

-BpeMsl OXXHUJAHUSA B OUEpPEIU ISl TOJYUYCHHS KOHCYJbTAllMM HE JOJKHO
IpeBbIIIAaTh NATHAANATU MUHYT B M®II, HEe 10KHO MpeBbIaTh NATHAALATH MUHYT
B AJIMUHUCTpALNH;

-BpeMsi OXUIaHUS I MOJa4d OKYMEHTOB, HEOOXOAUMBIX NJIsi MONyYEeHHUS
MyHHAIMIIAIBHON YCIYyTH HE JOJKHO IPEeBBIIATh IATHaAUatu MUHYT B ML, He
JOJIKHO TIPEBBIIIATh MATHAIUATA MUHYT B AJIMUHUCTpAlUH;

-BpeMsi OXHUJaHUS A MOJy4YeHUs pe3yibTarTa NPeJAOCTaBICHUSA
MyHHAIIMITAIBHON yCIYyTH HE JIOJKHO MPEBBIATh NATHaAUatu MUHYT B MO®L, He
JOJIPKHO TIPEBBIIIATh MSATHAIIATA MUHYT B AJIMUHUCTPALIUH.

2.19.Cpok u NOPSAIOK PETUCTPALMKU 3ampoca 3asBUTENSI O MPEAOCTABICHUN
MyHHIIMTIAIBHON YCIIYTH, B TOM YKCJIE B JIEKTPOHHOU opme.

Cpok peructpanuu 3adBi€HUS O MPEAOCTABICHUA MYHUIIMIAIBHON YCIyTH
HE MOXKET MpPEeBbIIaTh 1 paboyero JaHs.

2.19.1. Ilopanok peructpanuu 3asiBICHUS:

- peructpauus 3agBiIeHUS Mpou3BoauTcs paborHukom MODI], nubo
CHEUHUAINCTOM AJIMUHUCTPALUU;

- 3asBJIICEHUE PETHUCTPHUPYETCS C MCHOJb30BAHHEM IMPOTPaMMHOIO
oOecrieueHusl MJisi PETUCTpAIldU BXOJAIIEH KOPPECTOHJECHIIUA C MPUCBOCHUEM
BXO/ISILLIETO HOMEPA U AaThl.

2.19.2. Tlopsanok perucTtpauuu 3asiBICHHUSI TOJYYEHHOTO B BIIEKTPOHHOM
bopme:

- 3aIBJICHHUE O MPEIOCTABICHUN MYHHIMIIAIBHON YCIYTH, NPEICTABICHHOE B
(dhopme 3IEeKTPOHHOTO JOKYMEHTA, JIOJKHO OBITh 3apEerUCTPUPOBAHO B KHUTE YuyeTa
3asIBIICHUA WJIM 3JIEKTPOHHOM KypHajie He Mo3AHee pabodero AHs, CIEAYIOLIEro 3a
JTHEM TIOJTyYEHHUSL.

[TonydyeHnue 3asiBIEHUS U HEOOXOAMMBIX JJs TpPeaOCTaBICHUS
MYHUIIMTAIBHOW YCIYyTd JTOKyMEHTOB, MPEIACTaBISEMBbIX B (OpME DIIEKTPOHHBIX
JTOKYMEHTOB, monareepxkaaercs MO®L] nyrem HampaBineHuss pacnucku B (Gopme
ANEKTPOHHOIO JOKYMEHTA, IOJANHMCAHHOTO JJIEKTPOHHOM NoANUChIO (Hamee —
AIIGKTPOHHASL PACIMCKa). DJIEKTPOHHAs PACIKCKa BBIIACTCS MO BHIOOPY 3asBUTENS
MOCPEICTBOM OTIMPABICHUS COOOIIEHUSI DJICKTPOHHOW TOYTOM MO YyKa3aHHOMY
3asIBUTEJIEM aJpecy OJJIEKTPOHHOW IMOUYTHI WM C HUCIOJb30BAHHEM BeO-CEPBUCOB.
DNEKTpOHHAs paclKCKa HAMPaBJISETCs 3asBUTENIO B JCHb PETUCTPALINU 3aSBICHUS B
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KHHUIE ydeTa 3asBICHHN WM B AJIEKTPOHHOM >XypHaie. B DnekTpoHHON pacnucke
YKa3bIBAIOTCSI BXOJSIIMN PETUCTPALIMOHHBIA HOMEpP 3asBJICHUS O MPEIOCTaBICHUU
MYHHUIIUTATBHOW YCIYTHM U HEOOXOAMMBIX JJIsl MPEAOCTABICHHUS MYHHUIUIIAIBLHOM
YCIIyTH IOKYMEHTOB, MIPEACTABICHHBIX B ()OPME AIEKTPOHHBIX TOKYMEHTOB.

2.20. TpeboBaHHMsA K TMOMEIIEHUAM, B KOTOPBIX MPEIOCTABISAECTCS
MyHULIMOAIbHASA yCIyra, K 3aJly OXKHUJAaHWS, MECTaM [Jis 3alOJHEHHUS 3asBJICHHI,
MH(OPMAITMOHHBIM CTEHIAM C 00pa3IlaMu MX 3alOJHEHHS U MEePEYHEM TOKYMEHTOB,
HEOOXOMUMBIX JIJISl TPEIOCTABICHUS MyHUITUTIATLHON YCIYTH.

3nanus, B KOTOpbIX pacnonokeHbl M®I] u AnMuHUCTpanus ITOMXKHBI OBITH
000pyI0BaHbl OTIEIBHBIM BXOJIOM JJIs CBOOOAHOIO JOCTYIA 3aMHTEPECOBAHHBIX JIULI.

Bxogsl B 3manus MO®L m AagmuHucTpanuio 00OpYAyIOTCS IaHyCcaMu,
CleIUAJIbHBIMU OTPaXJACHUSIMU U TEepUIaMu TO3BOJSIOMUMUA OOECIEYUTH
OecrpensaTCTBEHHbIN JOCTYI MHBAIUIOB, BKIIFOUAss MHBAIUIOB-KOJISICOYHUKOB.

Hentpanbueiii Bxox B 3aaHue MOI[ 1 AjMuHUCTpalluM JOJKEH OBITh
o0opy/noBaH MHQPOPMAITMOHHOW TaOIMYKON (BBIBECKOM), copepiKaliel nHPpOpMaIIIio
0 HaUMEHOBAaHHUM, MECTOHAXOXKICHUHU, peskuMe padotel MDI] u A nMuHHCTpanuu.

[Tomemenust 1t padotHukoB M®DI] 1 AMUHMCTpAIUY, MPET0CTABIISIONTUX
MYHUITUTIATIBHYIO YCIYTY, TOJDKHBI COOTBETCTBOBATH CIECIYIONTUM TPEOOBAHUSM:

1) HanMuYKe COOTBETCTBYIONIMX BHIBECOK U YKa3aTeNeil;

2) Hallu4Me CUCTEMbl KOHIAMUIMOHUPOBAHHUS BO3JyXa, CPEACTB
MOXKapOTYIICHUS;

3) Hanuuue ynoOHOU opuCHOI Mebenu;

4) nanuuue tesnedoHa;

5) ocHameHue pabouux MECT pPaOOTHUKOB JIOCTATOYHBIM KOJIMYECTBOM
KOMIIBIOTEPHOM TEXHUKU W OPraHU3allMOHHOM TEXHUKH, a TAKXKE KaHIICISIPCKUMHU
PUHAJICKHOCTIMU;

6) BO3MOXHOCTH JIOCTylla K CIIPABOYHBIM M TMPABOBBIM CHCTEMaM U
nH(OpPMaIIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu "MuTepHeT".

Busyanpnas, TekcToBas uHpOpMaANHA O MOPSIIKE NpPeIOCTaBICHUSA
MYHUITUTIATIBHON yCIyru pasMmeniaercs Ha uHdopmarmonHoM crterne B MOPI[ u
AJIMUHHCTpAIMY, WIK Ha WHPOPMAIIMOHHOM TepMuHajie B momemieHnn MOIL] s
OXXUJAHUS U TIpUeMa TpaxaaH (YCTaHABIUBAIOTCS B yIOOHOM /I TPaKIaH MECTe), a
takke Ha [loprane u opunmanbHOM caifre.

Odopmnenue BH3yallbHOH, TEKCTOBOW HH(OpPMAaUuu O MOPSJIKE
npenocTaBieHnuss MyHUIUMIIAIBbHON YCIIyTH AOKHO COOTBETCTBOBATh ONTHUMAIBHOMY
3pPUTEIIBHOMY U CIIyXOBOMY BOCHPUSTHIO 3TOM HH(POpMALIMK TpaKJaHAMH.

Jns oxugaHus 3asBUTEISIMA TIpUEMa, 3aloJIHEHUS HEOOXOAUMBIX IS
MOJIYYEHUS MYHULIMTIATBHON YCIYyTU JOKYMEHTOB OTBOSATCS MECTa, 000PY/I0BaHHbBIC
CTYJbsIMU, CTOJIaMH (CTOMKAMH) JUIsI BO3MOXKHOCTH OQOpPMIIEHUSI JTIOKYMEHTOB,
o0ecreynBaroTCs aBTOpyYKaMu, OJlaHKaMH TOKyMeHTOB. KonnuecTBo MecT oxkuiaHus
ornpezensercss ucxoAs u3 GakTUUeCKON Harpy3Kd U BO3MOKHOCTU UX Pa3MEIECHUS B
IIOMEILICHHH.

B Mecrtax mpenocTaBieHUs MYHUIUIAIBHOW YCIYrHM MpeaycMaTpUBAETCS
000pyI0BaHUE TOCTYITHBIX MECT OOIIIECTBEHHOTO MOJIb30BAHUS (TyaIeTOB).
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[IpueM 3asiBuUTENEH OCYUIECTBISETCS OTBETCTBEHHBIMU CHELUAIUCTAMM,
BEAYLIMMHU MTPUEM B COOTBETCTBHH C YCTAHOBJICHHBIM IPAPUKOM.

B nemnsix oGecnieueHuss KOHQUISHIIMAIBHOCTH CBECHUI O 3asBUTENE, OJHUM
CIIEMAJIUCTOM OJHOBPEMEHHO BEIETCS MPUEM TOJBKO OJHOIO 3asBUTEJIA.
OnHOBpEMEHHBIN NpUEM JIByX U OoJiee 3asiBUTENEH HE JOITyCKaeTCsl.

2.21. Iloka3arenu JOCTYIMHOCTH M Ka4ye€CTBA MYHUIUIIATIBLHON YCITyTH.

2.21.1.11oka3arenssMu AOCTYIMHOCTH MyHUIIUIIAJIbHOW YCIYTH SIBJISIOTCSL:

- TPaHCHOPTHAsl JIOCTYMHOCTb K MECTy MpPEAOCTABICHUS MYyHULUIAIbHOU
YCIIyTH;

- oOecriedyeHue OecHpensTCTBEHHOIO JOCTyIla JIMI C OrpaHUYEHHBIMU
BO3MOXKHOCTSMHM TIEPEJIB)KEHUS K IOMEIICHUSIM, B KOTOPBIX MPEAOCTaBISIETCS
MYHULUIIAJIbHAS yCIIyTa;

- obecrnieueHre MPeI0CTaBIECHUSI MyHUIIMIIATBHOW YCIYTH ¢ UCIIOJIb30BAaHUEM
BO3MOXHOCTeM [loprana;

- pa3MmelleHre MHPOpMaIMKU O TMOPSIKE NPEJOCTABICHUS MYHULUIAIbHON
yCIIyry Ha 0(pUIUAIbHOM CcaiTe;

- YCJIOBMS OXKUJAHUS IIPUEMA;

- 000CHOBaHHOCTb OTKA30B B MIPEIOCTaBICHNN MYHUIIUIIAIbHON yCIyTH.

- pa3MmelieHre MHQPOpMAIMK O TMOPSJIKEe NPEJOCTaBICHUS MYHUIUNAIbHON
ycayru Ha [loprane.

2.21.2.11oka3arenssMu Ka4eCTBa MYHMIUIIAJIBbHON YCIIYTH SIBIISFOTCS:

- COOJIIOZIEHUE CPOKA MPENOCTABICHN MYHULIUIIAJILHON YCIYTH;

- coOJo/IeHHe CpPOKOB OXHJAaHHUS B OYEpEeAW MpPH MPeAOCTaBICHUU
MYHULUINIATBHON YCIYTH;

- OTCYTCTBHE MOJIAHHBIX B YCTAHOBJIEHHOM MOPSIKE *ajlo0 Ha PElIeHUs U
neicTBus (6e3neicTBre) TOMKHOCTHBIX JHUL, MyHUIIUTAIbHBIX CIYXKAIIUX MPUHSTHIE
U OCYLIECTBJIIECHHBIE B XOZ€ NPEAOCTABICHNS MYHUIIMIIAIBHON YCIIYTH.

2.22.Wuple TpeOOBaHMSA, B TOM UMCJIE YUYUTHIBAIOIIUE OCOOEHHOCTHU
IPEeNIOCTaBICHNUS MYHUIUIAIBHON YCIyTM B MHOTO(QYHKLUHOHAJIBbHOM ILIEHTpE
NPEJOCTaBICHUS TOCYIAapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT M OCOOCHHOCTHU
MPEIOCTABIICHUS MyHUIIUIIAJILHON YCIyTH B 3JIEKTPOHHOI opme.

Ha odunmansHOM caiite HOBOMIATHUPOBCKOTO CEIBCKOTO TIOCEICHUS
JlenuHrpazackoro paiiona http://HoBomnaraupoBckoe.pd, [Topraie rocynapcTBeHHBIX
M MYyHUUUINANbHBIX ycayr www.gosuslugiru., Ha ExnmHoM mnoprane
MHOTO(QYHKIIMOHAJbHBIX IEHTPOB IMPEIOCTABICHHUS TOCYIapCTBEHHBIX U
MYHHUIUTNIAIBHBIX ycayr KpacHomapckoro kpas www.e-mfc.ru, Ha caiite M®I]
www.lenmfc.ru npenocraBngeTcss BO3MOXHOCTh TOJMy4YeHHs] (OPM 3asiBICHUM U
UHBIX JOKYMEHTOB, HEOOXOUMBIX ISl OTYUYEHUsI YCIIYTH B 3JIEKTPOHHOM BHU/IE.

IIpuem 3asBiEeHUI O MPEJOCTABICHUM T'OCYAAPCTBEHHBIX U MYHUIUIIAIBHBIX
yciayr B M®II, konupoBaHHE€ M CKAaHMPOBAaHUE JOKYMEHTOB, MPELyCMOTPEHHBIX
gacteto 6 crarbu 7 ®enepanbHoro 3akona ot 27 wutons 2010 N 210-d3 «O6
OpraHM3aliy MPEJOCTABICHUS TOCYAApPCTBEHHBIX M MYHHIUMIIAIBHBIX YCIIYI»,
MH(GOPMUPOBAHUE M KOHCYJBTUPOBAHME 3asBUTEICH O MOpSJKE MPEAOCTaBICHUS
rOCyJapCTBEHHBIX M MYHULMINAIBHBIX YCIYI, O XOAE€ PACCMOTPEHHs 3alPOCOB O
IIPEJOCTABICHUN TOCYAAapCTBEHHBIX M MYHUIMINAIbHBIX yciayr, B MO®I]
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OCYILIECTBISIOTCS OECIIIaTHO.

IIpu npenocrasnennu ycayru B MOPL[ npuem u Bblaya JIOKYMEHTOB
ocymecTBisiercss paborHukamu MOLl. Jlng ucCnonHEHUs NaKeT JAOKYMEHTOB
[epeaeTCs HEMOCPEACTBEHHO B A IMUHHUCTPALIUIO.

IIpyeM IOOKyMEHTOB OT 3asBUTEIIs, BblJadya pe3ysbrara IpeJOCTaBICHHUs
MYHUIUMIIAIBHOW YCIYTrH, a Takke HH()OpPMHUPOBAHHE U KOHCYJIbTUPOBAHUE
3asiBUTENEH ocymiecTBisitoTes: pabotHukamMu M®I] B nenb oOpaiieHus 3assBUTENS B
MOPSIJIKE DJIEKTPOHHOM — o4yepenr, B TOM 4YMCIIE MO NPEABAPUTENIBHON 3anmucu (Ha
OIPEEIICHHOE BPEMsI U JaTy) HENPEPHIBHO B T€UEHHE padOUEro IHsA, B COOTBETCTBUU
¢ rpa¢ukom paboter MODII,

B cekxrope nHpopmupoBanus u oxunanus pabotHuk M®IL[ ocymecTBiseT
OpPraHU3allMOHHYI0 U KOHCYJIBTAIIMOHHYIO MOMOIIb TpaxkaaHam, OOpaTHBIIMMCS B
MOII s nosy4eHuss MyHULUIIAIBHON YCIIYTH.

OOcnyxuBanue 3asButenedl B MOIL[ ocymecTBiaseTrcs ¢ NOMOIIBIO
UICKTPOHHOU CHUCTEMBI YIPABICHUS OYEPEAbl0, KOTOpas MpeAHasHayeHa s
perucTpanuuy 3asABUTEIIEN B O4Yepelu; ydeTa 3asBUTEIEH B OYEPEIH; YIIPABICHMS
OTACIBHBIMU OUepeIsIMU B 3aBUCHMOCTH OT BHJIOB YCIYyT; OTOOpa)keHHUsl cTaryca
o4yepeau; NpeIBapUTENIbHON 3amucH 3asButTeneil. Cuctema yHpaBiI€HHUS OYEpPEbIO
BKJIIOYAET B ce0si CUCTEMY TOJOCOBOTO M BHU3YaJbHOTO HH(DOPMHUPOBAHMS, MYJIBTHI
OIEPaToOpoOB.

B mecrtax oxugaHus pa3MeniaeTcss Kacca OTAeNeHus OaHKa 10 IMpUEMY
ILIaTEXKEN.

Pasnen 3.COCTAB, TIOCJIEJIOBATEJILHOCTD Y CPOKU
BBIMIOJTHEHUSA AJIMUHUCTPATUBHBIX TTPOLIEYP,
TPEBOBAHUSA K TTIOPS/IKY UX BBITTOJTHEHWS, B TOM YUCJIE
OCOBEHHOCTH BBITIOJTHEHUS AJIMUHNUCTPATUBHBIX ITPOLIEJYP
B 2JIEKTPOHHOI ®OPME, A TAK)XE OCOBEHHOCTH BBITIOJTHEHUS
AJIMAHUCTPATUBHBIX ITPOLEJTYP B MHOTO®YHKIIMOHAJIBHBIX
LIEHTPAX

3.1. [IpenocraBnenre MyHHUITMTAIBHONW YCITYTH BKIIOYACT B CEOS CIETyIONTHE
aJIMUHUCTPATUBHBIE TIPOLIETYPHI:

1) mpuem 3asiBieHUSs U JOKYMEHTOB Ha MPEIOCTABICHUE MYHUIIUMAIBHOM
YCIIyTH;

2)MEXKBEIOMCTBEHHOE B3aMMOJEUCTBUE C HUHBIMH OpraHamu
rOCy/IapCTBEHHOM BJIACTH, OpraHaMH MECTHOTO CaMOYTMPABJICHUS W OpPTaHU3aIUSIMU,
YYaCTBYIOIUMU B MPEIOCTABICHUN MYyHUIIUITAIIBHOU YCITYTH;

3) paccMoTpeHue 3asBiIeHUs U (POPMUPOBAHME PE3yabTaTa MYyHUIUIAIBHOM
YCIIYTH;

4) BpI1aya pe3yapTaTa NpeAoCTaBICHUS MYHUIIMIIAIbHON YCIIyTH.

3.2. Ilpuem 3adBiIeHUS U JOKYMEHTOB Ha MPEIOCTABICHUE MYHHIIUIAIbHON
YCIYTH.

3.2.1.0cHoBaHMeM IS Hayaja aJMUHHCTPATHUBHON MPOUEAYPHI SBISIETCS
obpamenne B MOI], nub0 B AIMHHHCTpAIMIO, 3asABUTEIS C 3asBICHUEM U
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MIPUJIOKEHHBIMU K HEMY JOKYMEHTaMH, yKa3aHHbIMU B IMyHKTE 2.7.1. HACTOSIIIEro
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3asiBIeHHE MOXKET ObITh MOJAHO:

- IpH JIMYHOM oOpaieHun 3asputens B MOII;

- B BUJIC MIOYTOBOTO OOpaIieHusi B AIMHUHHUCTPAIIMIO C ONUCHIO BIOKCHHUS;

-IIOCPEICTBOM OTIPaBKHU uepe3 [lopran rocyqapcTBEHHBIX U MYHULIMTIATbHBIX
ycnyr www.gosuslugi.ru, Enunpiii mopran MHOTO(QYHKIHOHAJIBHBIX I[EHTPOB
MPEAOCTABIEHHUS TOCY/IapCTBEHHBIX U MYHUIMIIAIBHBIX yciyr KpacHomapckoro kpas
www.e-mfc.ru, unm yepe3 opunmansubil cailt MOI[ www.lenmfc.ru.

3.2.2. Ilpu nuuHoM oOpaieHuu 3asaBuTens paboTHUK M®I], oTBEeTCTBEHHBIM
3a PUEM 3asIBJIICHUS:

- YCTaHaBIIUBAECT JUYHOCThH 3asBUTENS, B TOM YHCIJIE MPOBEPSIET TOKYMEHT,
YIOCTOBEPSIONINI JIMYHOCTh, IMPOBEPSET IOJHOMOUMS 3asBUTENS, B TOM YHCIE
MOJIHOMOYMSI TIPEJICTABUTENIS ISHCTBOBATh OT €r0 UMEHH;

- MpOBEpsAeT HAJIMYME BCEX HEOOXOAMMBIX JOKYMEHTOB [0 MEPEUHIO
JOKYMEHTOB, HEOOXOIMMBIX ISl IPEIOCTABICHUS MYHHUIIUTIAIBHON YCIIyTH;

- TPOBEPSIET COOTBETCTBUE IPEJCTABICHHBIX JOKYMEHTOB YCTAHOBJIECHHBIM
TpeOOBAHUSIM, YIIOCTOBEPSSICh, UTO:

- JIOKYMEHTBI B YCTAHOBJIEHHBIX 3aKOHOJIaTEJIbLCTBOM CIy4asiX HOTAPUAIBHO
YIOCTOBEPEHBI, CKPEIUICHBI NeYaTaMu (P HAJIUYUM [1€YaTH), UMEIOT HaJIeKallne
MOJIMKICHU CTOPOH WJIM ONPEICTEHHBIX 3aKOHO/IaTEIhCTBOM JOJKHOCTHBIX JIMII;

- TeKCThI IOKYMEHTOB HallMCaHbl Pa300pUYnBO;

- HAMMCHOBAHUsS 3asBUTEJCH, aJpeca HMX MECT HaXOXJICHHS HaIlUCaHbI
ITOJIHOCTBIO;

- B JIOKYMEHTaX HET MOAYMUCTOK, MPUIKHCOK, 3aYEPKHYTHIX CJIOB M HHBIX HE
OTOBOPEHHBIX B HUX MCIIPABJICHUMN;

- IOKYMEHTBI HE UCIIOJHEHBI KapaHIalloM;

- JIOKYMEHThl HE UMEIOT CEpPbE3HBbIX MOBPEXKICHUMN, HAJTUYUE KOTOPBIX HE
MO3BOJISIET OIHO3HAYHO MCTOJIKOBATh UX COJIEPKAHUE;

- CPOK JIEMCTBUS IOKYMEHTOB HE UCTEK;

- IOKyMEHTBI MTPEICTABIICHBI B TIOTHOM 00bEMe.

[Ipu oTcyTCcTBMM OCHOBAaHW AJiS OTKa3a B MpPUEME JOKYMEHTOB PabOTHUK
MO®II odopmisieT ¢ UCIOIB30BAHUEM CHCTEMBI 3JIEKTPOHHOW OUYEpEAr PACIHCKY O
MpueMe JIOKYMEHTOB.

MOII ocymecTBaseT 3ampoc JOKYMEHTOB B pPaMKax MEKBEIOMCTBEHHOTO
B3aUMOJICHCTBUS, B CIIy4yae, €Clid JOKYMEHTHl He ObUIM IPECTaBIEHbI 3asBUTEIEM
CaMOCTOSITEIBHO.

3asBUTEIIb, MPEACTABUBIIMN JOKYMEHTBHI Il TOJYYCHHUS MYHHUIUTIATbHOU
YCIIyTH, B 00s13aTeIbHOM TOpsiike uHPopmupyercs paboraukom MOII:

0 CPOKE MPENOCTABICHNS] MyHULIUITAIIBHOW YCITYTH;

0 BO3MOXXHOCTH OTKa3a B MPEIOCTABICHUN MYHULIUIIAIIBHOW YCITYTH.

3.2.3. Tlopsanok nepenaun kyprepoMm M®I] makera gqoxkymentoB uz MOI[ B
AJIMUHHCTpAIIHIO.

Ilepenaua noxymentoB u3 MOI[ B AAMUHHUCTpALMIO OCYUIECTBIAETCS B
TedyeHue | pabodero IHS TMOcCHe TPUHATHS, HAa OCHOBAaHUU PEECTPa, KOTOPBIHA
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COCTaBJIICTCS B 2 K3EMIUISIpax U COACPXKUT ATy U BpeMs MepeIadn.

IIpu nmepenmadye makera JOKYMEHTOB JOJDKHOCTHOE JIMIIO AJMUHHCTpAIIUH,
OPUHUMAIOIIEE HX, IMPOBEPSAET B MPUCYTCTBUU Kypbepa MODIL] cooTBeTcTBHE U
KOJINYECTBO JOKYMEHTOB C JaHHBIMHU, YKa3aHHBIMH B PEECTpE, MPOCTABISIET ATy,
BpEMs MOJYyYEHUS] JOKYMEHTOB M MOANHUCH. [IepBBIil 3K3eMIUISIP peecTpa OCTaeTcs y
JOJDKHOCTHOTO JIMIA AJIMUHUCTPALIMM, BTOPOM - MOAJIEKUT BO3BpaTy Kypbepy MOLI.
Nudopmarust o momydeHUN TOKYMEHTOB 3aHOCUTCS B AJIEKTPOHHYIO 0a3y.

Pe3ynbraroM agMHUHUCTPATUBHOM MPOLEAYpPHl SIBISETCS MPUHSITHE OT
3asBUTEJIS 3asBJICHUS U MPUJIAraeMbIX K HEMY JIOKYMEHTOB U Iepeadya JTOKYMEHTOB
n3 MOII B AiMuHHCTpaLHUIO.

3.2.4. B cnyyae NOCTYIUJIEHHS MPEACTABIECHHBIX JOKYMEHTOB B
AJIMUHUCTpALlUI0 B BHUJE MOYTOBOTO C OMHCHIO BIIOXKEHUSA, TOJDKHOCTHOE JIUIIO
AJIMUHHUCTpAIMK, OCYIIECTBISIONIEE MPHUEM 3asBICHUS W TMPEACTaBICHHBIX
JIOKyMEHTOB, PETHCTPHUPYET 3asBICHUE MyTEM BHECEHHUS BXOJAIIECTO HOMEpA, JaThl
perucTpalvd M CBEICHUMW O 3aABICHHMM B EIUMHYIO CUCTEMY 3JIEKTPOHHOTO
JOKYMEHTO000pOTA.

3.3. MexXBeIOMCTBEHHOE B3aMMOJICMCTBHE C HHBIMU OpraHaMHu
rOCy/IapCTBEHHOU BJIACTH, OpraHaMH MECTHOTO CaMOYMPABICHUS U OPraHU3ALMSIMU,
YYacCTBYIOLIMMH B IPENOCTABICHUN MYHULIMTIATBHON YCIIyTH.

3.3.1. OcHoBaHueM JUisi Hayajla aJIMUHUCTPATUBHOW MPOLEAYPHI SBISIETCS
MPUHATHE JOJDKHOCTHBIM JIUIIOM AJIMUHUCTpALMM 3asBIICHUS U TPUJIaraeéMbiX K
HEMY JOKYMEHTOB OT Kypbepa M®II.

B cnydae HemnpejncTaBiieHHsI 3asBUTENIEM [0 COOCTBEHHON WHHIIMATUBE
JOKYMEHTOB, YKa3aHHbIX B 2.9.1. AAMHUHUCTPAaTUBHOIO PEITIaMEHTa, JOJKHOCTHBIM
aunoM AjamuHucTpan B TedeHue 10 pabouux [OHEM €O JHS TOCTYIUICHUS
3asBJICHUA B AJIMUHHUCTPAIMIO TOJATOTABIMBACTCS MEXBEIOMCTBEHHBIM 3alpoc B
COOTBETCTBYIOUIMM oOpraH (opraHu3anuio), yKa3aHHbIA B 2.2. HACTOAIIEro
AaJMUHUCTPATUBHOTO pErjaMeHTa, KOTOPbIA MOJAMNHUCHIBAETCS TJaBOU
HoBomnatHupOBCKOTro cenpCcKoro nocesneHus JIeHnHrpaackoro paioHa.

MexBeOMCTBEHHBIN 3apoCc 0POPMIISIETCSI B COOTBETCTBUU C TPEOOBAHUSIMH,
ycTtaHoBieHHbIMU DenepanbHbiM 3akoHOM 0T 27 wumronsg 2010 N 210-d3 «O6
OpraHU3alyy MPEJOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYI).

3anpoc O0JKEH COepKaTh CIEAYIOIIUE CBEICHMUS:

a) HaMMEHOBaHWE opraHa (OpraHu3alyH), HAIPaABISAIONIErO0 3alpoc O
MPEI0CTaBIEHUU JOKYMEHTOB U (W) UH(DOPMALINH;

0) HauMEHOBaHUE OpraHa (OpraHu3alluu), B aJpec KOTOPOro HampaBiseTcs
3aMpoc 0 MPEeAOCTaBICHUN JOKYMEHTOB U (MiIn) nH(MOpMaIIUu;

B) HAaMMEHOBAaHUE MYHUIIUMAIBHOW YCIyTH, JJIsI MPETOCTABICHHUS KOTOPOU
HEOoOXO/IMMO TMPE/CTABICHUE JOKyMeHTa M (W) HUHOpManuu, a Takxke, €cCiH
uMmeeTcs, HoMep (MACHTU(PUKATOP) TAKOU YCIYTH B pEeCTpe rOCyJapCTBEHHBIX YCIYT;

I) yKa3aHHE Ha IMOJIO)KEHHE HOPMATHBHOTO IPABOBOIO aKTa, B KOTOPOM
YCTAHOBJICHO TPEOOBAaHHE O TMPEACTABICHUU HEOOXOAUMOTO ISl MPENOCTaBICHUS
yCIyTH JOKyMeHTa W (win) uHbOpMalui, W yKa3aHHE Ha PEKBU3HUTHI JAHHOTO
HOPMAaTHUBHOI'O MTPAaBOBOI'0O aKTa;

1) CBEICHUS, HEOOXOAMMBIC IS TPENOCTaBICHUS JOKyMEHTa U (WJIH)


consultantplus://offline/ref=C6B3DCA266D47E3AD7FE15C9E772D1F407E77C147E8A97B91D8A6EA439g30FL
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nH(popMaInK, YCTaHOBJICHHBIE B aJMUHUCTPATUBHOM PETJIAMEHTE MPEI0CTaBICHUS
MYHUIIUTIAIBHON YCIyTHU, a TakKXKe CBEICHUsS, MPETyCMOTPEHHBbIE HOPMATHUBHBIMU
NIPABOBBIMM aKTaMHU KaK HEOOXOIMMBIE ISl MPEJOCTABICHUS TaKUX JOKYMEHTOB U
(wnm) uabOPMAaITUH;

€) KOHTaKTHast ”H(popMaIvs JUIsl HapaBJIEHUsI OTBETA Ha 3aMpoc;

) J1aTa HAMPABIICHUS 3aIPOCA U CPOK OKUIAEMOI0 OTBETA Ha 3ampoc;

3) daMuiaus, WM, OTYECTBO M JOJDKHOCTH JIMIA, MOATOTOBUBIIETO U
HAIPaBUBIIETO 3alpoC, a Takke HOMEp ciyxeOHoro tenedoHa W (Wwim) ampec
AIIEKTPOHHOM MOYTHI TAHHOTO JIUIIA JIJIsl CBSI3U.

Hamnpasnenne MeXBEIOMCTBEHHOT'O 3alIpOCa OCYLIECTBISAETCA B JIEKTPOHHOM
dbopMe MO KaHajlaM CETH MEXKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aWMOJAECHCTBUS
(CMDBB) 1160 1o UHBIM JIEKTPOHHBIM KaHaIaMm.

Taxxe nomyckaeTcsi HalpaBi€HUE 3aIpOCOB Ha OyMakKHOM HOCHTENE IO
noute, Gakcy, HOCPeICTBOM Kypbepa.

Cpok mOArOTOBKM M HAIIPaBJIEHUs OTBETAa Ha MEKBEAOMCTBEHHBIN 3alpoc O
NPEJICTABJICHUU JTOKYMEHTOB U MH(OpMAaIuu, IS MPEJOCTaBICHHUS MYHULIUITATbHON
YyCIAYTrd C HCHOJb30BAHUEM MEXBEJOMCTBEHHOTO HH(GOPMAIMOHHOTO
B3aUMOJICHCTBUS HE MOXKET MPEBBINIaTh 5 pabodyux JHEH CO JHS TOCTYIUICHUS
MEKBEJIOMCTBEHHOI'O 3alpoca B OpraH WM OpraHU3alvio, IPEI0CTABIISIONINE
JTOKYMEHT 1 WH()OPMAIIHIO.

HenpencraBnenue (HECBOCBPEMEHHOE IMPEACTABICHUE) OPraHOM UIIH
OpraHu3anued MO0 MEXBEIOMCTBEHHOMY 3ampocy JOKYMEHTOB U HH(pOpMaIluH,
HEOOXOJUMBIX JUISl MIPEAOCTABICHUSI MYHUIIUNAIBHON YCIIYTH, HE MOXET SIBISTHCS
OCHOBAHHMEM [JIsl OTKa3a B MPEJOCTABICHUM 3aSBUTEII0 MYHULUIAIBHON YCIYyTH.
JIOJDKHOCTHOE JIMLIO, HE MpeAcTaBUBIIEe (HECBOEBPEMEHHO IPEICTaBUBILEE)
3aMpOILECHHbIE U HAXOASAIIMECS B PACIOPSHKEHUH COOTBETCTBYIOUIErO OopraHa 0o
OpraHu3alMi JOKYMEHT WM HHPOpPMAIMIO, MOMJICKUT aAJIMUHHUCTPATUBHOM,
JUCUUIUIMHAPHOW WJIM MHOM OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHO/IATEIbCTBOM
Poccuiickont ®denepanmmu.

Pe3ynpratoM agMUHHCTPATUBHON MPOLEAYPHI SIBISETCS MOTYyYEHUE OTBETOB
Ha MEXBEJIOMCTBEHHbBIE 3alpOChl OT OPraHOB, YYaCTBYIOIIMX B IPEIOCTABICHUU
MYHULIMIATbHON YCIIyTH.

3.4. PaccmoTpenue 3asBieHHs 1 (POPMUPOBAaHUE PE3yIbTaTa MyHHUIUITATBEHOM
YCIIyTH.

3.4.1. Ilo pesyabTataM pacCMOTPEHUS MPUIOKEHHBIX K 3asBICHUIO
JIOKyMEHTOB, a TaKXe HWH(POpMAIMU, MPEACTAaBICHHON IO MEXBEIOMCTBEHHBIM
3ampocaM, MpU HAJWYUU TPETyCMOTPEHHBIX 3aKOHOAATEIhCTBOM OCHOBaHUU
MPUHUMAETCS PEIICHUE O MPEJOCTABICHUN MYHUIIUITAIbHOW YCITyTH WK 00 OTKa3e B
NPENOCTAaBIEHUN MYHULIMTIIATBHON YCIIyTH.

[Ipy BBIABIEHMM  NOPELYCMOTPEHHBIX 3aKOHOAATEIBbCTBOM OCHOBAHUM IS
NPUHSTHUS PEIIeHrs 00 OTKa3e B MPEIOCTABICHUN MYHUIIUIIATBLHON YCIYyTH B CPOK HE
nmo3faHee 7 KalleHJApHBIX JTHEH C MOMEHTAa BBISBICHUS TaKUX OOCTOSTENHCTB
OTBETCTBEHHBIM CHEUHUAINUCT B aJpeC 3asgBUTEISl TOTOBUT IHUCHBMO C YyKa3aHUEM
NPUYUH OTKa3a B MPEJOCTABICHUU MYHUIMOAIBbHOU YCIYyru, KOTOpOE
MO/IMKUCHIBAETCS [TIABOW CEIIbCKOTO MOCEJICHMUSI.
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[lepenava pemienust 06 OTka3e B MPEAOCTABICHUA MyHUIIUIIATBHON yCIyTH B
MOI]I asia HaripaBiieHUs 3aBUTEIIO OCYIIECTBISIETCS B TeUeHUE 1-ro JTHS.

3.4.2. Ilpyn HaiMuuM BCeX HEOOXOAMMBIX JOKYMEHTOB JIS MPENOCTaBICHUS
MYHUUUOAJIbHOW YCIYTH, OTBETCTBEHHBIA CHEUHUAIUCT TOTOBUT MPOEKT
IOCTAaHOBJICHHsI aJIMUHHCTpauud HOBOIUIATHUPOBCKOIO CEIBCKOIO IIOCEJIEHUs O
NPUCBOECHUHU OOBEKTY aJpecalvy aJpeca WIM aHHYJUPOBAaHUU €ro ajapeca (manee —
MOCTaHOBJICHUE).

Jlanee MPOEKT MOCTAHOBJICHHS O MPHCBOCHUU OOBEKTY ajpecaluud ajapeca
WJIM aHHYJUMPOBAHHMHM €r0 aJpeca, COIIacOBBIBAECTCS CHEUUATUCTAMU aIMUHUCTPALUN
HoBomnaTHUpOBCKOTO CENBCKOT0 NOCENEHNs JICHMHIpaacKoro paioxa.

CoriacoBaHHBIM NPOEKT MOCTAHOBJEHHUS NOANMMUCHIBAET TIjaBa
HoBomnaTHUPOBCKOTO CENbCKOTO NOCENEHNs JICHUHIpaacKkoro paiioHa.

Pe3ynpratoM aAMUHUCTPATUBHOM MPOLEAYPHI SBISIETCS IOCTAHOBIEHUE
agMUHHACTpanMu  HOBOIUIATHMPOBCKOTO CENBCKOTO IOceNeHusl JIEHMHIpaacKoro
palioHa 0 IPUCBOCHUM OOBEKTY aJpecaluu ajpeca Wik aHHYJIUPOBAHUH €T0 aJpeca.

Cpok naHHOW MpOUEAypbl HE MOXKET MpeBbIIATh 3 0 KaleHIapHbIX JHEW CO
ITHSI IPUHATHS 3asIBICHUS.

3.4.3. Ilpu nepenaye nakera N10KyMeHTOB Kypbep M®II, npuHuMaromuii ux,
IIPOBEPSAET B NPUCYTCTBHM JIOJDKHOCTHOTO JHIA AJMUHUCTpALMM COOTBETCTBHE U
KOJIMYECTBO JOKYMEHTOB C JIAHHBIMHM, YKa3aHHbIMM B PEECTpE, IPOCTABIAET B
peecTtpe nary, BpeMs INOJyYEHHs JOKYMEHTOB W MNOANMUCH. [lepBbIid 3K3eMIULp
peectpa ocraerca y Kypbepa MO®LI, BTOpo#l - MOIJEKUT BO3BPATY JOJKHOCTHOMY
muny Anmunuctpauud. MHpopManus O NOJYyYeHHH JIOKYMEHTOB 3aHOCUTCS B
ANMEKTPOHHYIO 6azy MOLI.

3.5. Beigaua pesynbrara npeaoCcTaBIeHUs] MyHUIUITAIBHOW YCIYTH.

3.5.1. Tlpu Bblmaye pesyabrara MPeIOCTABICHUS MYHHUIIMNAIbHOW YCIyTd
pabotHuk M®II;

YCTAHABIIUBAET JIMYHOCTh 3asBUTENSA, MPOBEPSET HAIMYHUE PACIUCKU (B
cllyyae yTE€pH 3asiBUTEJEM pAaCHHUCKH paCleyaTblBa€T C HCIOJIb30BAHUEM
IPOrPaMMHOTO 3JIEKTPOHHOTO KOMIUIEKca | 3K3eMIUIAp pachnuckd, Ha OOpaTHOM
CTOpOHE KOTOPOM JejaeT HAANUCh "OpUTMHANl PACHUCKH yTEpsiH', CTaBUT JaTy U
MOJIITUCE;

3HAKOMUT 3asiBUTENS C COAEpKaHHUEM pe3yJbTara NpeaoCTaBICHUS
MYHULUIIATBHON yCIyTH;

BBIJIAET PE3yJIbTAT MPEJOCTABICHUS MyHUIIMIAIBHON YCIIyTH.

3asgBUTENb NOATBEPKAAET MOJYYEHHE pe3yabTrara MNPeAOCTaBIECHUS
MYHUIUIAIBHON YCIYTH JIMYHON MOJMUCHIO ¢ paclIMpOBKO B COOTBETCTBYIOILIEH
rpade pacnucku, kotopas xpanurcs B MOLI.

Pe3ynpratoM agMUHHCTPATUBHOW MPOLEAYPHI SIBISETCA BblIAua 3asBUTEIIO
NOCTAHOBJICHUE aJMUHUCTPALIUU HoBOIIaTHUPOBCKOTO CEIBCKOTO TMOCENCHUS
JleHuHTpaACKOro paloHa O NIPUCBOEHUU OOBEKTY aJpecaluu ajapeca Hiu
aHHYJIMPOBAaHUU €r0 ajpeca.

Cpok aIMUHUCTPATUBHOW NMPOLEAYPHI COCTaBIAET 1 paboumnii A€Hb.

3.6. bnok-cxeMa MNpeaoCTaBICeHUs MYHHIMIAIBHONW YCIYTM HPUBOJUTCS B
npuinokeHn: Ne 3 Kk AIMUHUCTPAaTUBHOMY PETVIAMEHTY.
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Paznen 4. ©OPMbBI KOHTPOJIA 3A UCITOJIHEHUEM
AIMNHUCTPATHBHOI'O PEITIAMEHTA

4.1. Tlopsimoxk OCYIIECTBICHHS TEKYIIEro KOHTPOJS 3a COOJIONIEHHEM W
UCIIOJIHEHUEM OTBETCTBEHHBIMHU JOJIKHOCTHBIMHM JIMLIAMH IIOJOXECHHUU
AJIMUHUCTPAaTUBHOIO pErIaMEHTa W HWHBIX HOPMAaTHBHBIX IPAaBOBBIX AaKTOB,
YCTAHABIMBAIOIIMUX TPEOOBAHMS K NPEIOCTABICHUI0 MYHHMIMIAIBHOW YCIyrd, a
TaK)Ke MPUHATUEM UMHU PELICHHM.

4.1.1. Texymuii KOHTPOJb 3a COOJIOJEHHWEM IOCJIEI0BATEILHOCTH IEUCTBU,
ONPEACNECHHBIX AJMUHHUCTPATUBHBIMH NpPOUEAYPaMH IO MPEAOCTABICHUIO
MYHULHUNAIBHON YCIYTHM, OTBETCTBEHHBIMU JAOKHOCTHbIMU Jnnamu MOI] u
AJIMUHHUCTpaUUU OCYIIECTBISECTCS X HEMOCPEACTBEHHBIMU PYKOBOAUTEISIMU.

4.1.2. Texkymuii KOHTpPOJb OCYIIECTBISETCS IIyTEM NPOBEACHUS IPOBEPOK
COONIONIEHUS TIOJIOKEHUNM HACTOAIEro AJMHHUCTPATUBHOTO pErVIaMEHTa, HHBIX
HOPMATHUBHBIX NpPaBOBbIX akTOB Poccuiickoit ®@enepanuun, KpacHomapckoro kpas u
MYHULMIIAIBHBIX IPABOBBIX AKTOB IPU MPEJOCTABIEHUU OTBETCTBEHHBIMHU
JOJDKHOCTHBIMH JIMIAMU  MYHULUMIAIBHONW YCIYTH, IOATOTOBKM OTBETOB Ha
oOpaleHus rpaxk/iaH.

4.2. TlopaloOK ¥ MEPUOJUYHOCTh OCYIIECTBJICHMS IJIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK NOJIHOTHI M KA4YECTBA IPEAOCTABICHHWS MYHULMIIAJIBHOW YCIYTHM, B TOM
quClie MOPSAOK U (OPMBI KOHTPOJS 32 IMOJHOTOM M KAYECTBOM IMPEIOCTABICHUS
MYHUIUNIAIBHON YCITYTH.

4.2.1. KoHTpOIb 3a MOJHOTOM M KAYECTBOM MPENOCTABICHUS MYHULMITAIBHON
YCIIYTH OCYLIECTBIsIETCS B (hopMax:

- IJIAHOBBIX MPOBEPOK COONIOJEHHMS U MCHOJIHEHHUS OTBETCTBEHHBIMU
JNOJKHOCTHBIMH JIMIAMHU TTOJIOKEHUH HACTOALIETO AJIMUHUCTPATUBHOIO PETIAMEHTA,
UHBIX JOKYMEHTOB, PENIAMEHTUPYIOUIUX AEATEIbHOCTh MO MNPENOCTABIEHHIO
MYHHUIUIIATBHOU YCIIYTH;

- BHEIUIAHOBBIX MPOBEPOK COONIOIEHUS M HCIOJHEHUS OTBETCTBEHHBIMU
JOJDKHOCTHBIMH JIMIIAMU TTOJIOKEHUH HACTOSALIEr0 AJIMUHHACTPAaTUBHOIO PENIAMEHTA,
OCYIIECTBIIEMbIX MO OOpameHusM (U3HYECKUX JUI, [0 TMOPYYEHHUSIM IJIaBbl
HoBonnaTHUpPOBCKOTO CeNbCKOro ImnocenieHuss JIeHMHrpaJackoro panoHa, Ha
OCHOBAaHMM HHBIX JOKYMEHTOB M CBEIECHUM, YKa3blBAIOIIMX HA HApPYLICHHUE
ITOJIOKEHUI HACTOSALIETO aIMUHUCTPATUBHOTO PEMNIAMEHTA.

4.2.2. IlepnOIWYHOCTh OCYHIECTBISIEMBIX IUIAHOBBIX IIPOBEPOK IOJHOTHI H
KauyeCcTBa MNPEJOCTABIECHUS MYHUIMNAJIbHOW YCIYIrd YCTAHABJIMBAETCSA U
OCYILIECTBISIETCS HA OCHOBAaHUU ITPABOBOIO aKTa AJIMUHHUCTPALIUH.

4.2.3. Ilpu npoBepke MOTYT paccMaTpUBaTbCA BCE BOIPOCHI, CBSI3aHHBIE C
NpEeIOCTaBICHUEM MYHULIHUNAIBHON yclyru (KOMIUIEKCHBIE MPOBEPKH), HIU
OT/eJIbHBIE BONPOCHl (TeMarudyeckue mnpoBepku). [IpoBepka Takke MOXKET
IPOBOJUTECA IO KOHKPETHOMY OOpallleHuIo TpaxzaaH. Pe3ynbraTel IpOBEpKHU
oopMIISIOTCA B BHUJI€ CIIPABKH, B KOTOPOW OTMEYAIOTCS BBISABJICHHBIE HEAOCTATKU U
MIPEMIOKEHUS 110 UX YCTPAHEHUIO.

4.2.4. B Xxon€e 1aHOBBIX U BHEIJIAHOBBIX MPOBEPOK MPOBEPSIOTCA:
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3HaHHE OTBETCTBEHHBIMU JIOJDKHOCTHBIMM JIMIIAMH TpPeOOBaHUN HACTOSILIETO
AJIMUHUCTPATUBHOTO pErjaMeHTa, HOPMATUBHBIX IMPaBOBBIX aKTOB,
yCTaHaBIMBAIOLIUX TPEOOBaHUS 1O MPEAOCTABICHUIO MYHUIIMITAIIBHON YCIIYTH;

cOoOJIIOIeHUEe OTBETCTBEHHBIMU JOJXKHOCTHBIMU JHUIIAMH CPOKOB U
MOCJIEI0BATEIbHOCTH WCIIOIHEHUS aAMUHUCTPATUBHBIX MPOLEIYpP, YCTAHOBIEHHBIX
HACTOSIIUM AJIMUHUCTPATUBHBIM PEITIAMEHTOM;

NpPaBUJIBHOCTh M CBOEBPEMEHHOCTb HHGPOPMHPOBAHHS 3asiBUTEJEH 00
U3MEHEHUU AJAMHHHUCTPATUBHBIX MPOLEAYp, NPEAYCMOTPEHHBIX HACTOSIIUM
AJIMAHHUCTPAaTUBHBIM PETJIAMEHTOM;

ONpPEJEICHUE CPOKOB YCTPAHEHUS] HAPYIIEHWN U HEJOCTATKOB, BBISIBICHHBIX B
XO0J1€ MPEABIAYIIUX MPOBEPOK.

4.3. OTBETCTBEHHOCTb HOJKHOCTHBIX JIMI[ 3a pEUIEHHUS U JEUCTBUS
(Ge3neiicTBUE), NMpUHUMaeMble (OCYIIECTBISEMBbIE) B XOJI€ MPEIOCTaBICHUS
MYHHUIUIAIbHON YCIyTH.

4.3.1. Ilo pe3ynpraraM MpPOBEICHHBIX NPOBEPOK, B CIIydyae BBIABICHUSA
HapyLICHU NpaB 3asBUTENS, OCYIIECTBISETCS MPHUBICYEHUE BUHOBHBIX JIMI[ K
OTBETCTBEHHOCTH, B COOTBETCTBUH C JECUCTBYIOIIAM 3aKOHOJATEILCTBOM Poccuiickon
Oenepaunu u KpacHonapckoro kpasi.

4.3.2. OTBETCTBEHHbIE IOJXKHOCTHBIE JIMIIa, BUHOBHBIE B HEHUCIOJHEHHH WIIU
HEHaJJIe)KalleM HCIOJIHEHUH TpeOOBaHMIl HAcTOSIIEro AJIMUHHCTPAaTUBHOIO
periaMeHTa, NPUBJIEKAIOTCA K JUCLHMUIUIMHAPHON OTBETCTBEHHOCTH, @ TAKXKE HECYT
IPaKJaHCKO-MPABOBYIO, AJMHHUCTPATUBHYI0 M YTOJOBHYI) OTBETCTBEHHOCTH B
MOPSAAKE, YCTAHOBIEHHOM JEHCTBYIOIIMM 3aKOHOAATEILCTBOM Poccuiickon
Denepanuu.

4.3.3. JIOJDKHOCTHBIE JIMIIa HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
cOOIOICHUE CPOKOB U TIOCJIEIOBATEIbHOCTH COBEPIICHHUS aJIMUHHMCTPATUBHBIX
nevictBuid. llepcoHanbHass OTBETCTBEHHOCTh MJAHHBIX JIMI[ 3aKpEIUIeTCS B HX
JOJIKHOCTHBIX MHCTPYKUHUSIX.

4.4. TlonmoxxkeHusi, XapakTepu3ylollue TpeOOBaHUS K TMOpSAKY u Gdopmam
KOHTPOJISI 32 MPEJOCTABICHUEM MYHULUIIAJIBHON YCIYIHM, B TOM YHUCJE CO CTOPOHBI
rpaxkjaH, nX OObEAMHEHUN 1 OpTraHU3aIuii:

4.4.1. Tlopsaok u (GopmMbI KOHTPOJS 3a MPEIOCTABICHUEM MYHHUITUTIATHHOU
YCIAyTd JOJKHBI OTBEYaTb TPEOOBAaHHSM HENPEPBIBHOCTU M JEHCTBEHHOCTH
(apdexrtuBHOCTH).

4.4.2. OOlECTBEHHbI KOHTPOJIb 32 HWCIOJHEHHEM MYHULMIAIBHON YCIyTH
MOXKET OCYIIECTBISITHCS B COOTBETCTBUU C JCHCTBYIOIIMM 3aKOHOAATEIHCTBOM
Poccuiickon denepanumu.

4.43. Tpaxnane, ux OOBEAMHEHHMS M OPraHU3alUU MOTYT KOHTPOJIHMPOBATH
IPENOCTABIEHUE MYHULIUNAIBHON YCIYyTH IyTEM IOJIYyYEHHS] TUCbMEHHON U YCTHOM
uHGOPMALIMKM O pe3yabTarax MPOBEACHHBIX MPOBEPOK U MPUHSATHIX MO pe3ylibTaTaM
IIPOBEPOK Mepax.

Paszen 5. JOCYJEBHbBIN (BHECYJEBHBIN) [IOPSIJIOK
OBXAJIOBAHUS PEILIEHUN U JEMCTBUN (BE3JEUCTBIS) OPTAHA,
[IPEJOCTABJIIOIIEIO MYHULIUITAJIBHYIO YCIIVTY,
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A TAKXKE EI'O JOJDKHOCTHBIX JIML, MYHULIUITAJIBHBIX CIIYKALIIMX

5.1. NUudopmarus 1is 3asBUTENS O €ro MpaBe MoAaTh Kajuody Ha pelieHue u
(wnm) neiictBue (Oe3nelcTBHE) opraHa MECTHOTO cCaMOYIpaBlIeHWs W (MJIM) €ro
JOJIKHOCTHBIX JIMI] IPH MPEIOCTABICHUN MYHULIUIIAIIBHOW YCITYTH.

5.1.1. 3asBUTENH UMEET MPaBO Ha JocyneOHOe (BHECyneOHOE) 00XaloBaHUE
perieHuit u neicTBuil (6e31eiCTBIS) OPraHoOB, MPEIOCTABISIONINX MYHUIIUITATBHYIO
YCIIyTy, a Takke JNeWcTBHM (0e3MeUCTBUS) MOMKHOCTHBIX JIUI[ W MYHHUITUTIATBHBIX
CIIy’KallluX B XOJI€ MPEIOCTABICHUS MYHUIUMAIBHON yCcInyTu (nanee - nocyaeOHoe
(BHECyneOHOE) 00kaioBaHne B A IMUHHUCTPALIUY.

5.1.2. Kanoba Ha HapylieHUE MOpsAJIKa MPEAOCTABICHUS MYHHUIUIAIbHON
ycayru (nanee - )xanoba) - TpeOoBaHUE 3asBUTEINS WM €T0 3aKOHHOTO MPEACTABUTEIIS
O BOCCTAHOBJICHMM WIM 3alllUT€ HAPYIICHHBIX NpaB WJIM 3aKOHHBIX HHTEPECOB
3aABUTEJNISI OpPraHoM, MNPEIOCTAaBISIONIUM MYHUIUMNOAIbHYI YCIYTY,
MHOTO(QYHKUIHOHAJIBHBIM LEHTPOM, JOJXKHOCTHBIM JHUI[OM OpraHa,
IPENOCTABISAIOUIET0 MyHULIUNTAIIBHYIO YCIIYTY, HJIM MyHUIUIIAIBHBIM CIIYKallUM [Py
NOJIYYEHUHU JAHHBIM 3asIBUTEJIEM MYHULIUIIAIIBHON YCITYTH.

5.2. Tlpeamer xayoomi.

5.2.1. Ilpemmerom pmocymeOHOro (BHECYIeOHOTO) OOXKAIOBaHUS SIBIISICTCS
KOHKpPETHOE pelieHne u JeictBue (Oe3MeiCTBUE) OpraHoB, MPEI0CTABIISIONINX
MYHUITUTIATBHYIO YCIYTY, a Takke JCUCTBUS (Oe3MeiCTBUS) MOJDKHOCTHBIX JIMIT U
MYHULIMTATBHBIX CIYXalllUX B XOJIe¢ MPEAOCTABICHUS MYHUIUIAIBLHOW YCIYyTH, B
pe3ysibTaTe KOTOPBIX HApPYIIEHBI MpaBa 3asBUTENS Ha MOJTYyYEHHE MYHUIIMNATbHOMN
YCIIYTH, CO3/IaHbl TPEMSATCTBUS K MPEIOCTABICHUIO MYHUIIUTIATBLHON YCIIyTH.

5.2.2. 3asgBuUTENb MOXKET OOPATUTHCA € KAT000M B CIEAYIOMIMX CIyYasx:

HapYIICHHUs CPOKa PETUCTPAIlMU 3anpoca 3asBUTEIS O IPEAOCTaBICHUU
MYHULHANAIBHOWN YCITYTH;

HapyILIECHHs CPOKa MPEI0CTABICHUS MyHULINIATbHOMN YCIIyTH;

TpeOOBaHUS Yy 3asBUTENS JOKYMEHTOB, HE TIPEIYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickon ®enepanuy, HOPMATUBHBIMU ITPABOBBIMU AKTAMU
Kpacnogapckoro kpasi, MyHUIIMIIAJIbHBIMY IPABOBBIMU aKTaMH JIJIsl IPEIOCTABICHUS
MYHULIMTATbHON YCIIyTH;

OTKa3a B IPUEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEIYyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMM akTamu Pocculicko Penepannv, HOPMAaTHBHBIMHU
npaBoBbIMU akTaMu KpacHomapckoro kpasi, MyHUIIUIIAJIbHBIMU MPABOBBIMU AKTAMHU
JUTSl IPEIOCTABJICHUSI MYHULIMTIATBLHON YCIIYTH, Y 3asBUTEIS;

OTKa3a B MPEIOCTABICHUN MYHUILIMIAIBHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE MIPeAYyCMOTPEHbI (PeepanbHbIMU 3aKOHAMU M IPUHSATHIMU B COOTBETCTBUU C HUMU
UHBIMA HOPMAaTUBHBIMMU IIpaBOBBIMU akTamu Poccuiickonn Penepanuu,
HOPMATUBHBIMU TIPaBOBBIMU akTamMu KpacHomapckoro Kpasi, MyHHUIMIAIbHBIMU
IPaBOBBIMU AKTaMHU;

3aTpeOOBaHKE C 3asIBUTENSI MPU TPETOCTABICHUU MYHHIIMIAIBHOU YCIYyTH
IJIaThl, HE IPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPABOBbIMU akTamu Poccuiickon
denepauuu, HOPMATUBHBIMU MpaBOBbIMU akTamMu KpacHomapckoro kpad,
MYHULIMTATbHBIMU TPABOBBIMU AKTaAMH;
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0TKa3a OpraHa, MpeAoCTaBIISIIONIEr0 MyHUIIUNIATBHYIO YCIYTY, TOJKHOCTHOTO
JULa OpraHa, MPEJOCTABISIONIET0 MYHHUIMIIAIbHYIO YCIYry, B HCIpaBICHUU
JOMYIIEHHBIX ONEYaTOK M OIMMOOK B BBIJAHHBIX B pe3yjbTare MpeloCTaBlICHUS
MYHUIIUTIATBHOM yCIIYTH JOKYMEHTAaX, JIM0O HapYIIEHUs YCTAHOBJIEHHOTO CPOKa JIJIst
TAKUX UCIIPABIICHUM.

5.3. OpraHsl MECTHOTO CaMOYNpAaBJIE€HHUS U YIOJIHOMOYEHHBIE Ha
paccMOTpEHHE >KaJoObl JOJDKHOCTHBIE JIMIA, KOTOPHIM MOXKET OBbITh HarpaBieHa
xanooa.

5.3.1. 3asgBuTenp MOXET HANpPaBUTh >kano0y B MHCbMEHHON Qopme Ha
IIOYTOBBIM ajpec AIMUHUCTPALMM, B aIpec MIaBbl HOBOIIATHUPOBCKOIO CENBCKOTO
noceneHus: JIeHMHrpaackoro pailona, a Takxe B (POpMe 3JIEKTPOHHOIO COOOLIEHUS Ha
AJIEKTPOHHBIN afipec AJIMUHUCTpALUU, JTUO0 OOpaTUTHCS JIMYHO B AJAMUHUCTPALIUIO
BO BpeMsl JIMYHOTO MprueMa wiu 1o teiaedony (86145) 7-80-67.

5.4. ITopsiioK TOJIa4¥ ¥ pACCMOTPEHHUS HKATO0BI.

5.4.1. XKanoba nogaercss B mUCbMEHHOM (hopMe Ha OyMa)KHOM HOCHUTENE, B
AIIEKTPOHHOI (hopMe B A IMUHUCTPALIUIO.

5.4.2. XKanoba Ha pelieHus, TNPUHATHIC HAYaJIbHHUKOM OOIIEro oOTjerna,
IIPEIOCTABISOIIET0 MyHUIIMIIAIIBHYIO YCIIyTY, IToaercs riase HoBOmIaTHUPOBCKOrO
CEJIbCKOTO MOCENIEHUs JICHMHIpaJACKOTO paroHa.

5.4.3. XKanoba B ycTHOU (opme TpembsaBiIseTcs Ha JUIHOM mpueme. [Ipu
JUYHOM IIPUEME 3asBUTEIb MPEABABIIAECT JOKYMEHT, YIOCTOBEPSIOIIMMI €ro JUYHOCTD.

5.4.4. Kanoba moxeT OBITh HampaBlieHAa MO MOYTE, Yepe3
MHOTO(YHKIMOHAIbHBIA LEHTP, C HCIOJb30BaHUEM HH(POPMALUOHHO-
TeJIeKOMMYHUKaIlMOHHOW ceTtn "WHTepHeT", oduiuanpHOro caita oprasa,
MPEIOCTABISAIONIET0 MYHUUUIIAIBHYIO YCIYTY, €IMHOrO MOopTaja MYHHUIIMHAIbHBIX
YCIIyT, IM00 PErMOHaJIbLHOrO MOpTaia MYHULIMIAIBHBIX YCIYT, a TaKXKE MOXKET ObITh
NPUHSTA IPU JTUYHOM ITPUEME 3asBUTEIIS.

5.4.5. OcobGeHHOCTH MOAAYN U PACCMOTPEHUS KajJo0 Ha perieHus u JeHCTBUA
(Oe3meiicTBHE) OpPraHOB MECTHOIO CaMOYIPABICHHUS W HX JIOJDKHOCTHBIX JIHII,
MYHUITUTIATBHBIX CIYXKAIIMX YCTAHABIMBAIOTCS HOPMATUBHBIMH MPABOBBIMU aKTaMHU
Poccuiickoin @enepanniv, HOpMAaTUBHBIMU MPABOBBIMH akTaMu KpacHomapckoro kpas
1 MyHUITUTIATbHBIMY MPABOBBIMU aKTaMH.

5.4.6. YKanoba nomxHa conepkarh:

1) HamMeHOBaHME OpraHa, NPEJOCTABISIOIIEr0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOIO JIMI[Aa OpraHa, MpeAoCTABIAIONIEr0 MYHULMIAIBHYIO YCIYry, JUO0
MYHULHUNAIBHOTO CIY)KAIllETo, pPEIIeHUuss W JedcTBUS (0e31eicTBUE) KOTOPBIX
00XaTyroTCS;

2) bamuuro, uMsi, OTYECTBO (MOCEIHEE - TIPU HAJIMYKH), CBEJICHUSI O MECTE
KUTENbCTBA 3asBUTENSL - (PU3UYECKOTO JiMIa, JHUOO HAaMMEHOBaHUE, CBEACHUS O
MECTOHAXOXKJEHUU 3asBUTENA - OPUAMYECKOTrO JIMIAa, a Takke HoMmep (HOoMepa)
KOHTaKTHOTO TenedoHa(oB), aapec (aapeca) MEKTPOHHON MOYTHI (MIPU HATWYUHN) U
MOYTOBBIH aJpec, M0 KOTOPBIM JO0JKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIO;

3) cBeneHust 00 0OXKaATyeMbIX PENICHHSIX U ASUCTBUAX (O6€3/1eicTBIUM) opraHa,
NPEIOCTABIAIONIEr0 MYHULIMUIIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIA OpraHa,
MPEIOCTABIISAIONIEIO MYHUIIMTIATBHYIO YCIIYTY, TH00 MYHULIMIIATBHOTO CITYKaIIero;
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4) noBOABI, HA OCHOBAaHUHU KOTOPBIX 3asBUTENIb HE COINIACEH C PEUICHUEM U
neiictBueM (Oe3neicTBUEM) OpraHa, MPEJOCTaBISIIONIEr0 MYHUIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[A OpraHa, MpeAOoCTaBIAIONIET0 MYHUIIMIIAIBHYIO YCIYTy, JHUO0
MYHUIIUTIATBHOTO CIIYKAllleTo. 3asgBUTEIEM MOTYT OBITh MPEICTaBIEHbI JOKYMEHTHI
(Tpu HaTUYKH ), TTOITBEPIKAAIOIINE JIOBOJIBI 3asSBUTEIIS, JIMOO UX KOTTUH.

5.5. Cpok# paccCMOTpPEHHS JKaTOObI.

XKanoba, moctynuBmiass B OpraH, NPEIOCTABIAIONINN MYHHIIUTAIBHYIO
yCIyry, NOJJIEXHT PaCCMOTPEHHUIO JOJKHOCTHBIM JIMIIOM, HAaJ€JE€HHBIM
MOJIHOMOYMSIMU IO PACCMOTPEHHUIO Kall00, B TEUEHHE MATHAAUATH pabOoYuX JHEH CO
IIHSl €€ PErucTpalry, a B ciiydae oOXKaJOBaHUs OTKa3a OopraHa, IpeaoCTaBISIOLIErO
MYHULIHUOAJIBHYIO YCIYTry, JIOJKHOCTHOTO JIMI@ OpTraHa, MpPeIoCTaBISIOLIErO
MYHUIMIIAIBHYIO YCIYTY, B IPUEME TOKYMEHTOB Y 3asBUTENS JTUOO B MCIPABICHUU
JOMYLIEHHBIX ONEYaTOK W OWIMOOK WM B ciaydae OOXKaJOBaHMS HapyLICHUS
YCTaHOBJIEHHOT'O CPOKa TAKUX WCIIPABICHUH - B TE€UEHHUE MATU pabOuuX JHEH CO JHS
ee perucrpauuu. I[IpaBurenscTBo Poccuiickorn @enepauuu BIIPABE YCTAHOBUTH
Clly4au, Py KOTOPBIX CPOK PACCMOTPEHHUS KaJT00bl MOKET ObITh COKpPAIIIEH.

5.6. Ilepedyenb OoCHOBaHUU ISl PUOCTAHOBJICHUS PACCMOTPEHHUSI KaloObl B
clly4ae, €Cciii BO3MOYKHOCTb IIPHOCTAHOBIIEHUS NPEILyCMOTPEHA 3aKOHOAATEIbCTBOM
Poccuiickont denepanum.

5.6.1. OcHoBaHW{ AN TPHUOCTAHOBJIEHHUS PACCMOTPEHHUS KAJIOOBI
3aKOHOAATENbCTBOM Poccuiickon @denepanuu He peayCMOTPEHO.

5.7. Pe3ynbrar pacCMOTPEHUS KaJOOBbI.

5.7.1. Tlo pe3ynbraram pacCMOTPEHUSI ajoObl OpraH, MPEaOCTaBIISIIONIUN
MYHULUTNIAIBHYIO YCIYTY, IPUHUMAET OHO U3 CIEAYIOIUX PEeIICHUN:

- YIOBJIETBOPSIET Kajooy;

- OTKa3bIBAET B YJIOBJIIETBOPEHUH KAJIOObI.

5.7.2. B cnyyae mnpuzHaHUSA KaJloObl 0OOOCHOBAHHOW xanobOa
YIOBJIETBOPSIETCS, B TOM YHUCJE B (pOpME OTMEHBI IPUHATOTO PELICHUs, UCTIPABICHUS
JOMYIICHHBIX OpPraHOM, MPEJOCTABISIOIIUM MYHULHUIIAIBHYIO YCIYTY, OINEYaTOK U
OMMOOK B BBIJAHHBIX B PE3yJAbTaTe TMPEAOCTABICHUS MYHUIIMITAIBHON YCIyTH
JOKyMEHTax, BO3BpaTa 3asBUTENI0 JEHEXKHBIX CpPEJCTB, B3UMAaHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMAaTUBHBIMU IIPAaBOBBIMM akTamu Poccuiickon dPenepanuu,
HOPMaTHUBHBIMU TPaBOBBIMU akTamMu KpacHogapckoro Kpasi, MyHHUIIMIATbHBIMU
MIPABOBBIMH aKTaMH, a TAKXKE€ B UHBIX (hOopMax.

5.7.3. B ciyuae npusHaHus xano0bl 00 00’KaJIOBaHUM PEIICHUN U JIEUCTBUMN
(Oe3meiicTBUs) OPraHoB, MPENIOCTABIAIONIMX MYHULUIAIBHYIO YCIYTY, a TaKke
nercTBUil (0e31eUCTBUS) NOHKHOCTHBIX JIMI] U MYHUIIUMTAIBHBIX CIIYXaIlUX B XOJ€
NpeNOCTaBICHUS] MYHHIMIAIbHOU YCIyru HEOOOCHOBAHHOW 3asBUTEIIO
HaIIpaBIISIETCSl NMHCBMEHHOE YBEIOMJIEHHE, B KOTOPOM pPa3bsCHSIETCS MOPAIOK
oOpatieHus B cyj 001el I0OpUCAUKIINY B TIOPSIKE TPAXKIAHCKOTO CYIOIIPOU3BOJICTBA
B TEYEHUE TPEX MECSIEB CO JIHS, KOIJIA 3asBUTEIII0 CTAJI0 U3BECTHO O HAPYIICHUH €TI0
npaB 1 cBoO0A. OJHOBPEMEHHO 3asiBUTEINb YBEIOMIISIETCS O NMPU3HAHUU OOpalleHUs
HEOOOCHOBAHHBIM H O TIPHHATHIX MEpax.

5.7.4. B ciaydae yCTaHOBJIEHHUS B XOJA€ WM IO PE3YJbTaTaM PACCMOTPEHMS
’KaJ0ObI MPU3HAKOB COCTaBa aIMUHUCTPATHBHOTO NMPABOHAPYIICHHS WIN MPECTYIIICHUS
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JOMKHOCTHOE JIMLO, HAJAEJIEHHOE IOJHOMOYHUIMHM [0 PACCMOTPEHHUIO Kajioo,
HEe3aMeIJTUTEIbHO HAMPAaBIIsIeT UMEIONINECS MaTepHalIbl B OpraHbl TPOKYPaTyPHI.

5.8. Tlopsimok wuHGOPMHpPOBAHUS 3asBHUTENS O pe3ylIbTarax PacCMOTPEHUS
KaJOOBI.

5.8.1. He mo3nHee Hs, CIEIYIOMIETO 3a JHEM NPHUHATHUS PELIEHUs, YKa3aHHOTO B
noanyskre S5.7.1 nyHkTa 5.7 paznena 5 aAMUHUCTPATUBHOIO PEIIaMEHTa, 3asBUTEIIO B
MUCBMEHHON (opMe U MO >KEJAHUIO 3asABUTENS B AJIEKTPOHHOU (opMe HampaBlIIeTCS
MOTHBHUPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHUS KaTOOBI.

5.8.2. Ecnu wuznoxeHHble B YCTHOM oOpaiieHud (GaxTel U OOCTOATEIHCTBA
ABIISIIOTCS OYEBUIHBIMU U HE TPeOyIOT [OMOJHUTENbHON MTPOBEPKU, OTBET Ha
oOpallieHle, C COTNIacus 3asiBUTENSI, MOXKET OBITh J1aH YCTHO B XOJI€ JIMYHOTO IMpHEMA.
[Ipu HEecornacuu 3asiBUTEINS 1aeTCS MUCbMEHHBIA OTBET MO CYMIECTBY MOCTABICHHBIX B
’*aj00e BOIPOCOB.

5.9. Tlopsaok oOxkaioBaHUS PEILIEHHUs 10 Kaode.

5.9.1. 3asButenbp BOpaBe OOXKajloBaTb B Cy[d€ pELIEHHWE oOpraHa MECTHOTO
CaMOYTIPABIICHUSA, JTOKHOCTHOTO JIMIAa, MYHHUIIMIIAIHLHOTO CIIY)KAIllero, MPHHITOE II0
&Kanobe, eclu CYMTAeT, YTO HapyIIeHbl €ro MpaBa M CBOOOBI. 3asiBUTENIh BIPABE B
TEUEHHE TPEeX MECSIEB OOpaTUTbCs HEMOCPEICTBEHHO B CyA WJIM BBIIIECTOSIINN B
MOPSIJIKE TOJYMHEHHOCTH OPraH MECTHOTO CaMOYIPABJICHUS, K JIOJDKHOCTHOMY JIUILY,
MYHUIUNIAIBHOMY CITyKallEMY.

5.10. IlpaBo 3asBuUTENs Ha NOJy4yeHHEe HHPOpPMALUU U JOKYMEHTOB,
HEOOXOIUMBIX JIJIT 000CHOBAHUS PACCMOTPEHUS KaTOOBbI.

5.10.1. 3asBuTENb UMEET MPABO HA MOTYUYECHUE UCUEPIBIBAIOIICH MHGOPMALIUU U
JOKYMEHTOB, HEOOXOUMBIX 11 0OOCHOBAHUS U PACCMOTPEHUS KaJIOOBI.

5.11. Cnoco0bl uHpOpMHUpOBaHMS 3adBUTENEH O NOpsSIAKE NOJayu U
PacCMOTPEHUS KaJTOOBbI.

5.11.1. O mopsaake Mogavd U PACCMOTPEHHUS KaTOObI 3asBUTEIN MOTYT OBITH
MPOUH(POPMHUPOBAHBI:

1o tenedony;

M0 MUCbMEHHOMY OOpAIlICHHIO;

TP JIMYHOM OOpaIlleHUH 3asBUTENEH B A IMUHUCTPALIHIO;
M0 MUCbMEHHOMY 3aIlpOCy Ha aipec AEKTPOHHOM MOUYThHl A AMUHUCTPALIUU
(novoplat sp@mail.ru);

Ha UHPOPMALIMOHHBIX CTEHAAX AJIMUHUCTpPALINH,

B CPEJICTBAaX MaccOBOW MH(pOpMaLIHH.

HavansHUK OoTHEIa 110 O0IIHUM

BOIIPOCAM aIMUHHCTPALAN

HoBOMmIaTHUPOBCKOIO CEIBCKOrO MOCEIEHUS

JlenuHrpaackoro paiioHa JI.O. locrak



